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Subsistence Allowance bill process

1. Introduction

1.1 Purpose

This document will provide the detailed Instructions to Create the CPS Final
Settlement Bill Process In the IFHRMS Application.

Proceeding order entry
Subsistence Allowance Entry
Subsistence pay Certificate Entry

Following IFHRMS Roles/ Users will have the access to the above Processes:

For Subsistence Allowance bill process Initiation —~Accountant / Assistant from the
respective Section

For Verification & Approval Process only - Superintendent (or) The Equivalent
officer of the Section to Verify and DDO to Approve the Process.

1.2 Document Conventions
The format of this manual is simple.

e Bold face with blue color highlights is label or field name.

o 1 Red box is cursor or link location.

e For Instance, one Level of Approval is demonstrated. Even for more level
of approvals the process of approval remains the same.




2. Flow Chart

Initiator
Login into IFHRMS Application
1T

Click Human Resources

1l

Click “Disciplinary Actions” icon select
“Suspension” then select “Proceeding
order entry” Do the entry and Complete 3
levels.

]!

“Disciplinary Actions” icon then select
“Suspension” then Select “Subsistence
Allowance Entry” DO the Entry and
Complete 3 levels

I

In “Disciplinary Actions” icon select
“Suspension” then select “Subsistence pay
Certificate Entry” Do the Entry and
Complete 3 Levels.

!

Go to Payroll Process-> Select
Month->Employee Search->Add Bill
Group->Select & Process Supplementary
run. Check in Payroll Results.

1l
Then Go to Payroll->Generate
Bill=>Supplementary Bill>Subsistence
Bill type->Search->Select
employee->Click Generate bill.

]!

After Bill Generation, Check in
Bills=> Expense type as Subsistence
Allowance=>Click Go.

1l

Click Details of the bills. Check all the
Bill Net, Attachments, Beneficiary and
forward for approval Process.

1

Approve the bill in Approver Login and
then forward the bills to treasury through
Approver Bills Page.




3. Subsistence HR Entry

3.1 For Subsistence Employee Not having Employee ID
(GeopLiy@uid Qupid ueslurerhs @, Leswmary eTar @) ae e WGTD T 6TLILILg
2 (56UTEGIGI?)

Oevpliy@wid Qumpid uesflwmargpse Subsistence Allowance Bill grwmi
OFuieugp @ Lenflwmerd eTest @)evenevOweTDTE), SLHHTeRID aulfl(LpeomeniLs
LerupmeyLd

Approval Group Icon @@sed IDg Login Qeuigy GTN Functional
Administrator Department - Click Home-> Click Suspension Employee
Creation WebADI - Click Call web ADI - Enter Details (Must enter Bank
Account Details, Date Format should be 01-Jul-2020) - Upload. Then Employee 1D
will be Created and You can view it in payroll

< Note: Proceeding Order Will be Processed When creating Employee through
Webadi. Dirctly Proceed the Subsistence Allowance Entry

< Note: Kindly Check the Last Paydrawn Particulars and Pay amount & Pay
Band of Employee before proceeding the Suspension Entries

(If Employee Pay is amount Wrong, then Update it Using Human
Reasource->»GTN Pay services->»Update Salary It should be done before the
Suspension Entry)

(Employee Pay Amount should be Full Pay Don’t give the Suspension Amount)

6" Pay — If Employee Pay band is 61" Pay Commission Grade pay should not be

add with Pay Amount. Pay should be given alone with Correct Pay Band)
Grade Pay

Grade Pay- If Employee Pay band is 6th Pay Commission, Grade pay element
must be added in elements

Eligible Allowance Amount- Subsistance Eligible allowance should be given as
50% or 75 % like this don’t enter the % amount

“2>HRA &CCA - If the Employee Getting HRA &CCA in Suspension period,

then it will not eligble after the Retirement Date.




3.2 For Subsistece Employee have Employee ID (Regular Process)
(wewlwmend erest @) Bs@Ld @p Lsswrareny Suspended Employee w8 wippiaig

6TLILIg?)

HRMS ->Discplinary Actions = Suspension = Proceeding order entry -
Employee ID - Go - Action—> Create - Enter Suspension Order Entry -
Review > Approval Group = Submit = complete Verify and Approval.

HRMS - Discplinary Action = Suspension - Subsistence Allowance Entry -
Employee ID - Go - Action—> Create - Enter Subsistence Allowance Entry
(50% or 75%) - Review - Approval Group - Submit - complete Verify and
Approval.

Iii. After this, HRMS —>Discplinary Action - Suspension - Pay Certificate Entry -
Employee ID - Go - Action—> Create - Enter Pay Certificate Entry (Monthly
Needs to be done this entry before supplementary run) - Review - Approval
Group - Submit > complete Verify and Approval.

Dues Deduction Entry @suiws Finance->Payroll Service—>Dues deductionay Entry
Qsuig 3 level Approve Qsuiwiayib.

3.2.1 Proceeding Order Entry




Action

wpsadled Internet Explorer Browser —g Click Qguiwayws. Address
Barev https://www.karuvoolam.tn.gov.in eraip | FHRMS @)ewewrwgar
Wwsauflenw 2 arafl_ayb..He0&CGrpe arereury |IFHRMS

Qe emTgarsPestLpsLiL| LSS LD G mearpid. e Login

1T S B Toy Ol FuiwayLb.

File Edt View Favortes Tools Help

% \ Login ) Testinstance IFHRMS &) Direct Login &) Home

0o IR 7 asqun
Government of Tamil Nadu
@! Finance Department

inance v Treasuries & Accounts v Stakeholders UserManual ContactUs  Photo Gallery  Press Release  Notification

QCA and CF A Kind Attention fo HoD Budget Users A Instructions for Allocating Budget x4 Attention to Budget users-Ceftification of DDO Mapping x4 Budget User Deta

SINETFRID GeTL(WID FEuld parmbs
S&\arn eubHg QLITHET.
Gmei 754

The wealth acquired with a knowledge of the proper
means and without foul practices will yield virtue and

happit -
RPRAIESS Couplet 754

In case of any queries,darifications, Please
contact the below Email 1D
helpdesk@karuvoolam tn gov in

Helpdesk : 044 40172172

nta/finance |

Action

wpsasleoUser Name field eoClick Qsuiwayis.

User Name field @gmise@sen_wUser Name soEnter Qsuiwayis.
o smgewrid Enter "16020000084".

Password field e@gmisepen_w Password e Enter Qeuiweys. o gryewid
Enter "******".

Password

Username & Password-g i@ a0 suisderyLogin button-gwsywpgsaib.
Login



https://www.karuvoolam.tn.gov.in/web/tnta

(5 =

Y]] =

Home Home Employee Self Add to Favorites
(GTN Human Resou _ (GTN Finance) Service

Announcement
Welcome to Oracle E-Business Suite!

Dear User, While performing a
transaction in IFHRMS system, request
you to click on the corresponding link or
on save/submit button only once in
respective application and wait for the
process to complete. Avoid clicking
same button multiple times, while the
previously submitted request is still

being processed by the system.

Kind Attn ; Bill Users

If Budget is not available, DDO's are
requested to contact your BCO or HOD
to do Budget Allocation or Budget
Transfer in IFHRMS System. Henceforth
Budget Loading using WebADI will be

Action

HR Initiatora&d Human Resource ereirp Button g Click Qeuiweyis

@ LiBung sremid Penguied Disciplinary Actions Button g Click
esuiweys. Discplinary Actions = Suspension - Proceeding order
entry = Employee ID - Go - Action—> Create - Enter Suspension
Order Entry - Review - Approval Group - Submit - complete
Verify and Approval




Disciplinary Actions
Proceeding Order
Entry
Subsistence Allowance
Entry

Revision of Subsistence
Allowance Entry

Subsistence Pay
Gertificates Entry

Revocation Order Entry

Regularization of
Suspension Period

Posting Order Eniry
Joining Repart Eniry

Transit period details
entry

Compuisory vait Period

B = =

Employee Bills and ... GTN Pay Service Pre-retirement

Employee Search Requery My Saved List | Back To Home

Person Type v
¥ TIP Please select a Person Type and press Requery to modiy the search results

Advanced Search
Specify search eriteria to filter from the listed Employees
Match ® a1 O Any

Employee ID

Office Name
Post

Add Another  Employee ID ¥ | Add

Employee ID Name Office Name Action
No search conducted

Action

“Employee ID” type Qsuigy “Action” Click Qsuiwayib.

Disciplinary Actions

Employes Bills and GTN Pay Service

Pre-retirement

Disciplinary Actions | Suspension

Proceeding Order Employee Search
Entry

Subsistence Allowance
Entry

Requery | My Saved List | Back To Home
Person Type -
¥ TIP Please select a Person Type and press Requery o modify ths search results

Advanced Search

Revision of Subsistence
Allowance Entry

Specify search criteria to fiter from the listed Employees

Subsistence Pay

Certificates Entry Match @ Al

Revocation Order Entry

Regularization of
Suspension Period

Fosting Order Enfry
Joining Report Enlry

Transit period details

Gompulsory vrait Period
Entry

Employee ID
Office Name
Post

Add Another Employee D ¥ | Add

Employee ID Name Office Name Post
22021039662 Sunitha Akilin Mabel WS ANTI LAND GRABBING WING Sub Inspector Of Police] |1180421

Action

“Create” Click QsuiweyLb.

Discipinary Actions | Suspension

Proceeding Order
Entry

‘Subsistence Allowance
Entry

Revision of Subsistence

Allowance Entry

Subsistence Pay
Centificates Entry

Revocation Order Entry

Regularizalion of

B -] E

Disciplinary Action Employee Bills and .. GTN Pay Service

Pre-retirement

Employee Details

Employee 1D 22021039662 Employee Name  Sunitha Akiin Mabel WS
Office  ANTI LAND GRABBING Category S
" Joining Date 15-Aug-2004
Post 5&‘3&”"1"‘“"”""““' Grade TNGS Time Scale.Level 13 (35900 -
o 116600)

Employes Type TN Government Servant Date of Birth  08-May-1576

Retirement Date
Suspension - Proceeding Order Details

H =




Action

@uGung Gsremd Window & Gsemeuwnrer eafleugsisemer LisH

Qeuiwayd. (*Fesdrig LiLiTs)

E L) ]

Employee Bills and ... Pre-refirement

Disciplinary Actions | Suspension

Proceeding Order Bevieny ((Caocy
=i Employee Details
Subsistence Allowance Employee ID 22021039652 Employee Name  Sunitha Akilin Mabel WS
! Officc ANTI LAND GRABBING Category SI
NG

Joining Date  15-Aug-2004
Sub Inspector Of Police| Grade TNGS Time Scale Level 18 (36900 -
cubsistence Pa 160421 116500
et iy Employee Type TN Government Servant 5May-167:
Certifcates E Date of Birth  08-May-1976
Refirement Date

Revision of Subsistence
Allowance Entry Post

Revocation Order Entry

rization of

Ret
Suspension Perica Suspension - Proceeding Order

Posting Order Entry Transaction Number 137026

Joining Report Entry * Order Number 2592019
Transit period details * OrderDate  25-Jul2019
entry * Date of order served  25-Jul-2019
Compuisory viait Period * Date on which placed under suspension  26-u-2013
* Date of Suspension FNIAN  FN ¥
* Head Quarters During Suspension  DPO
Penalty

Baguiled Cararmsd “ Approval Group” & Select

Disciplinary Actions | Suspension

o Back | Submit | Cancel
Employee Details

g»q\'nf\sleniéi‘h vanc Employee ID 22021039562 Employee Name  Sunitha Akilin Mabel
' Office  ANTI LAND GRABEING Category

NG Joining Date 15-Aug-2004

Post Sub Inspector Of Palice| Grade TNGS Time Scale Level 18 (36900 -

1180421 118800 :
Subsistence Pay Employes Type TN Gy Serv
Certificates Entry mployee Type overnment Servant Date of Birth  08-May-197¢

Retirement Date

ion of Subsistence

Revocation Order Enry
Regularization of . X
Suspension Period Suspension - Proceeding Order

Posting Order Entry Transaction Number 137026

Joining Report Ent Order Number 25972019
it period deta Order Date 25-Ju-2019
entry Date of order served  25-Jul-2019
Compuisory wait Period Date on which placed under suspension  26-Ju-2019
Eniry Date of Suspension FN/AN FN
Head Quarters During Suspension DPO

Penalty
Approval Hierarchy

Initiator/Verifier’/Approver Group

I * Approver Groups v I

Please select the approval group and wait for the List f Performers to be populated below. Submit the transaction only when the List of Performers are populated, 1o avoid missing notifications.

Action

ey Ggnermys Window e “Add Attachment” g Select Qauiweyis.

Page 7




Posting Order Entry Transaction Number 137026
Order Number 25972019
Order Date  25-Jul-2019

Date of order served  25-Ju-2019

Joining Repart Eniry

it period details
entry

Compulsory wait Period Date on which placed under suspension 26-Jul-2013
Entry Date of Suspension FN/AN PN
Head Quarters During Suspension  DPO

Penalty
Approval Hierarchy

Initiator/Verifier/Approver Group

* Approver Groups [Common Approval Group - HRIMS-COMM-SR - 33797 ¥

Please select the approval group and wait for the List of Performers to be populated below. Submit the transaction only when the List of

List of Performers

Approval Level
1

Attachment File

Add Attachment

No resuits found.

Type  Description

Retum to Previous Page

n
sistant] 1111225

Last Updated By

Last Updated

riomers are populated, to avoid missing nofifications.

Approval Pending With
22010497025

Usage Update Delete Publish to Catalog

Back | Submit | Cancel

Action

Click Qsuiwayip.

@LiGung “CHOOSE FILE” & document g attach Qeuigy Apply

B @ E

Disciplinary Actions | Employee Bills and ...

Disciplinary Actions | Suspension

Add Attachment

Add  Deskiop File/ Text/ URL ¥

Attachment Summary Information
Title

Description

Category Miscellaneous

Define Attachment

URL
Short Text

Type ® File Ghoose File | No file chosen

Pre-retirement

Cancel | Add Anther | Apply

Action

@uiGungy “SUBMIT” Option & &afls GlFuiweyLb.




B

Leave Process Empioyee Bills and ... Pre retirement

Discipinary Actions | Suspension

Proceeding Order y Confirmation

Entry Aftachment ~quBn,docxc has been added Successfully but not ComMIted: it ould be committed WhEN you ComML he rest of he cureent transaction
Subsistence Allowance
Entry

Employee Details
Revision of Subsisience
Allowance Entry Employee ID 22021039662 Employee Name  Sunitha Akl Mabel WS
Office  ANTI LAND GRASBING Category I
i

Certieates Eniry - i Joining Date  15-Aug-2004
Fost Sub Inspector Of Police| Grade TNGS Time Scale Level 13 (36900 -

Revocation Order Entry 116600)

Employee Type TN Government Servant 5. 7
Regularization of N ploye DV': Date of Birth  08-May-1976
Suspension Period etirement Date

Subsistence Pay

Posting Order Entry
[ Suspension - Proceeding Order

Transit period details Transaction Number 137026
eniy Order Number 2592019
Gompulsory vait Period Order Date  25-u-2013
e Date of order served 25-Ju-2018
Date on which placed under suspension  26-u-2013
Date of Suspension FNIAN PN
Liost Quartare Durinn Suenensinn _NRO

Action

@uumepg Verifier 1D Login Gsuigy Notification Window &
Suspension Proceeding Order Entry is Pending for Verification ereim
link & Click Qeuigy Verify Qeuiwayis.

@uumreps Approver ID Login Gsuigy Notification Window &
Suspension Proceeding Order Entry is Pending for Approval erem
link & Click Qeuigy Approve QeuiwayLb.

< Note: After the Proceeding Order Entry Employee Status will be changed as
Subsistence-Stop Payment if Status not changed check Proceeding Order 3 Level
Approval Completion.

3.2.2 Subsistence Allowance Entry

) = +
' = W
Employee Self Add to Favorites

Announcement Home Home.
(GTN Human Resou (GTN Finance) Service

Welcome to Oracle E-Business Suite!

Dear User, While performing a
transaction in IFHRMS system, request
you to click on the corresponding link or
on save/submit button only once in
respective application and wait for the
process to complete. Avoid clicking
same button multiple times, while the
previously submitted request is still
being processed by the system.

Kind Attn : Bill Users

If Budget is not available, DDO's are
requested to contact your BCO or HOD
to do Budget Allacation or Budget
Transfer in IFHRMS System. Henceforth
Budget Loading using WebADI will be




Action

@QuGurs  @epuiled  earar  Human Resource->Disciplinary

Actions> Suspension-> Subsistence Allowance Entry Select
GlautwayLb.

] B

Leave Process. Employee Bills and Other Prod8Zdkay Senvice

Review  Cancel
Employee Details

Employee D 22021036552 Employee Name  Sunitna Aldin Matsl W
Office ANTI LAND GRAS: Category
NG

Post  Sub Inspecior Of Folcel
1180421

Employee Type TN Govemmant Servant

Joining Date 15-Aug-2004

Grade TNGS Time Scale Leus! 13 (38900 -
11000)

Date of Birth  08-M3y-1278
Retirement Date

Subsitence Allowance Entry Additional Details (Proceeding Order Entry)

Transaction Number Suspension Reference Number

* Suspension Order Ref. No. Suspension Reference Date
ible subsistence allowance Date of Order Served
* Orger Number Date on which placed under suspension

" oraer pate Date onwhich placed under suspension FNIAN

@ TIP Fislds marked with aster Head Quarters During Suspension

Retum to Previous Page

Action

@LiGung Bevguller Csenaiwrest aleugmisenar Lyiss ClFuiwea b
(*sevrig LiLins)

E

Employee Bills and Other Proc8¥aBay Service:

Prosesding o] [l
o Employee Details
AT AT Employee ID 220210306 Employee Name  Sunitha Akdlin Mabel V
Offee AnTIL Category

- NG Joining Date  15-Aug-2004
B Post S e Tz

Grade TNGS T
18! 119600)
Employes Type

Date of Birth  03-Msy-1878
Retirement Date

Subsitence Allowance Entry Additional Details (Proceeding Order Entry)

Transaction Number 5700 Suspension Reference Number

* Suspension Order Ref. No. Suspension Referance Date
* Eligible subsistence allowance

* Order Number

Date of Order Served
Date on which placed under suspension
Order Date Datz an which placed under suspension FNAN

Head Quarters During Suspension

Retum io Previous Page.




Action

Suspension Order Ref. No. & “Search Reference Order Number”g
search G&uigy, Suspension Order Ref. No. & Select Qeuiweyid

t=} Search and Select List of Values - Google Chrome

O
& ebsprd.karuvoolam.tn.gov.in/OA_HTML/«

Search and Select: Suspension Order Ref. No. Cancel

Search
To find your item. select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button
Search By | Suspension Order Ref Mo. ¥ 530713 Go

Results

Guick Select Suspension Order Ref. No.
*

58013

>
Q

Select

Action

aNeugmsamar Lis® Gauig, Review Click Qesuig Approval Group
Select @suiwayib.

® B

Employee Bils and Other Prod8¥bkHay Service Advances

Proceding O

e atctonce Employee Details

LT Employee ID 2202103 Employee Name Sunitha Akilin Mabel WS
offce & Category

Joining Date

Grade Soale Leve 18 (25800 -

Post

Employee Type

Date of Birth
Retirement Date

Subsitence Allowance Entry Additional Details (Proceeding Order Entry)

Transaction Number 5700 Suspension Reference Number 553/13
* suspension Order Ref. No. 580713
* Etigible subsistence allowance | 50
Order Number | 121

Suspension Reference Date
Date of Order Served

§ Date on which placed under suspension
Order Dste 202010 Date on which placed under suspension FNIAN AN
FTIP Files marked with astenk (%) are mandatory. Head Quarters During Suspension ‘es

Retum to Previous Page




|
cosecing O Subemit | Cancst |
Employee Details
Subsistence ploy:
Jiliowence Entry Employee D 22021038852 Employes Name
Office

Suritha Alin Mabe! WS
Category S
v ining Date  15-Aug-2004
Post Sub Inspector OF Police! Grade
1180421
Employee Type  TH Govamment Servant Date of Birth  08-May-1678
Retirement Date

Subsitence Allowance Entry Additional Details (Proceeding Order Entry)

Transaction Number 5701 Suspension Reference Number 580
Suspension Order Ref. No. 580 Suspension Reference Date 30-OCT-2013
ENigible subsistence allowance 50

Date of Order Served 30-0CT-20
Order Number 121

Date on which placed under suspension 30-0CT-20
Order Date 302018 Date on which placed under suspension FNIAN AN

Head Quarters During Suspension

Approval Hierarchy

InitiatoriVerifier/Approver Group

Attachment File

Action

e Gsmermys Window & “Add Attachment” g Select Qeuiwayis.

Subsitence Allowance Entry Additional Details (Proceeding Order Entry)
Transaction Number Suspension Reference Number 530
Suspension Order Ref. No. Suspension Reference Date 30-0CT-20

Exigible subsistence sllowance

Date of Order Served 30-0CT-20
Order Number

Date on which placed under suspension 30-0CT-20
Order Date 30-Ju-2018 Date on which plased under suspension FNIAN AN

Head Quarters During Suspension Yes
Approval Hierarchy
Initiator/Verifier/Approver Group

~ Approver Groups [HEA

List of Performers.
Approval Level Position Approval Pending With
1 Superintengent) |1 10270150

Attachment File

Add Attachment

Type Description Category Last Updated By Last Updated Update Delete Publish to Catalog

Back  Submit Cancel |

Action

@LiGumgy “CHOOSE FILE” & document g attach Gsuig Apply
Click Qsuiwayip.

yéctons | Suspension

Add Attachment Cancel || Add Ancther || Agply
Add  Deskiop File' Tet/ URL v
Attachment Summary Information

Tite

Description

Category Miscellaneous

Define Attachment

Ghoose File | Mo fiie snosen




Action

@uLiBung “SUBMIT” Option & Click Qeuiweyib.

%, Confirmation

Attachment 20180501150843 docs has bean aoded successtully but not commit

. Employee Details

Employes D 22021039852

Employea Type  TH Gor
Retirement Date

ubsitence Allowance Entry

n Number 57

Order Number 12

Order Date

Head Guarters During Suspension ‘s
Approval Hierarchy

Initiator/Verifier/Approver Group

Action

@ueumrepg Verifier ID Login Gsuigy Notification Window e
Suspension Allowance Entry is Pending for Verification ererp link g
Click @guigy Verify Qauiwayib.

@uumepg Approver ID Login Gsuigy Notification Window e
Suspension Allowance Entry is Pending for Approval ereip link o
Click Qsuig Approve Qsuiwayib.

Action

Revision of Subsistence Allowance @@psrav Entry Qeuig, 3 level
Approve Qsuiwayib.




3.2.3 Subsistence Pay Certificate Entry

(GTN Finance) (GTN Human Resou...

Announcement
Welcome to Oracle E-Business Suite!

Dear User, While performing a
transaction in IFHRM S system, request
you to click on the corresponding link
or on saveisubmit button enly once in
respective application and wait for the
process to complete. Avoid clicking
same button multiple times, while the
previously submitted request is still
being processed by the system.

Kind Attn : Bill Users

If Budpst is not available, DDO's are
requested to contact your BCO ar HOD

to do Budget Allocation or Budgst

Transfer in IFHRM§ System. Henceforth
Budget Loading using WebADI will be
stopped for DDO(s) under HOD/BCO's -

@uIGurg Gemguiled o erar Human Resource-»Disciplinary Actions=>
Suspension-> Subsistence Pay Certificate Entry Select GsuiweyLb.

< Note: Pay Certificate Entry GQsuiwmai _re Payroll @ Supplementary run
Qeuiyd Gumg, Encountered Unexpected error Show oy .0)
< Note: Pay Certificate Entry w. ®w worsgGsmmid Entry Qsuisred Guimg)ib.

et (RLD demarsg ENtIY seneruid GlFuiw Gouessri_mid

aryActans | Suspension

crerny | Employee Search Requery | My Saved List || Back To Home
PersonType v
@ TIP Frease selecta Person Type and press Requsry to modify the search resuls.

Advanced Search

Specy search crteria fo fiter from the listed Employees
Match ® Al O Ay
EmpioyeeiD s
Office Name |5
Post s

Go  Clear Add Ancther  Emplovee 1D ¥ | Add

Employee 1D Name Office Name Post Action | Details
2202108662 Suniths Ak Wsosl WS ANTI LAND GRABEING WING S nspactor OF Potcs) 1120421 2 =]




Employee Details

Employee D 2 Employee Name  Sunitha Alfin Mabel WS
Office ANTI LAND GRAS Category
Joining Date  15-Aug-2004
Fest = ofor Of Police Gade T ne Scale Levsl 18 (38000 -

Subsistence Pay

Employes Typs | TN Gavermant Ssrvnt
Cetificates Entry ploves e

Date of Birth  08-M3y-1878
Retirement Date

Suspension - Subsistence Pay Certificates Entry Details

Action

@LiGurg Bevguller Cseoaiwrest aleugmisear Lyis5 ClFuiweaLd
(*serig LiLins).

Discipinary Acbans | Suspension

Proseeding Or Cancel |
Employee Details

Employea D 2202101 Employee Name  Sunitna fiin Mabel WS
Office ANTI LAND GRABBING Category !
NG Joining Date  15-4ug-2004
Post  Sub Inspeciar Of Folicel rade e Sosle Leve 18 (33300 -
e Grad Je Leve! 18 (38000

Subsistence Pay S
118600)

Certificates Entry
Employee Type TN Govemman Servant

Date of Birth
Revocation Order Er Retirement Date

Subsistence Pay Certificates Entry Additional Details (Proceeding Order Entry)

Transaction Number Suspension Reference Number 520/13

: ‘Suspension Order Ref. No.n Order Ref. No. Suspension Reference Date 30-OCT-2013

* Non-employment certificate produced Date of Order Served 30-OCT-2(

" Continuing o reside at HQ ceriicate prockiced Date on which placed under suspension 20-OCT-20
Tonth & Year Date on which placed under suspension FN/AN AN

marked with asterik (*

Head Quarters During Suspension

Action

Month and Yeare) search Gsuigy select Qsuiwayid. o srgenrid: May
2020

) Search and Select List of Values - Google Chrome
8 ebsprdkaruvoolam.tn.gov.in/OA_HTH

Search and Select: Month & Year Cangel | Select

Search
Tofind your ct 2 i the pulldown fist and erter 3 he "Go" button
Searen By Month & Vear v

Results

Quick Select Month & Year
& MAY-2020




Action

aleugmiseaer Lis® Qeuig, Review Click Gguigy Approval Group
Select Q@guiwayib.

E o

Employee Bills and Other ProcTaifay Service:

Employee Details
EmployeelD 22021038652 Employes Name  Surina Aiin Mabel WS
e ANTI LAND R Category
wine Joining Date  15-Aug-2004
SRy Postup npecorOfotee Srade. THES T Sl Lol 1335550
Conicates Entry figac0)

Employee Type TN & Date of Birth  08-May-1678
Retirement Date

Subsistence Pay Certificates Entry Additional Details (Proceeding Order Entry)

Transaction Number Suspension Reference Number 520113
" Suspension Order Ref. No.n Order Ref. No. Suspension Reference Date 30-DCT-201
* Nen-employment certificate produeed Date of Order Served 30-0CT-201
* Continuing to reside at HQ certificate produced

fi Dats on which placed under suspension 30-DCT-20
Month & Year

Date on which placed under suspension FN/AN AN

@ TIP Fielcs marked win asterik () are mandatary. Head Quarters During Suspension Yes

ans | Suspension

Back| | Submit || Ganoel
Employee Details

Employee D 22021036882 Employee Name  Sunitna Akin Vae
Office ANTI LAND GRASBING Category
WG .
Joining Date  15-Aug-2004
Subsistance Fa Post  Sut Inspactor OfFolce Grade  TNGS Time Sesle Leve! 16 (25900 -
Certificates Entry e . 118800
Employes Type TN Govemment Servant .
Revcoston Orser Retirement Date
Reguiizaton of
Suspension Paricd
Subsistence Pay Certificates Entry ional Details (Proceeding Order Entry)
Posting Order
N Transastion Number Suspension Reference Number 580/13
Joining Report
Suspension Order Ref. No.n Order Ref. No. Suspension Reference Date 30-0CT-2013
2z \
Non-employment certiicate produced  Yes Date of Order Served 205072015

Continuing to reside at HQ certificate Produced Date on which placed under suspension 30-0CT-2013

Wonth & Year Date on which placed under suspension FNIAN AN

Head Quarters During Suspension vzs
Approval Hierarchy

Initiator/Verifier/Approver Group

seiact ihe 3oproval group and wait for ihe List of Performers 1o be populated bl i t of Ferformers ar= populaiad, to aveid missing nat

Action

ey Ggnerms Window & “Add Attachment” g Select Qauiweyis.




Eack | Submit | Cancel
Employee Details
Employee 1D 3 Employes Name  Sunits Al abel WS
Subsistence Pay
Certicates Entry

Employee Typ:
Retirement Dats

Subsistence Pay Certificates Entry Additional Details (Proceeding Order Entry)

Transaction Number 4443 Suspension Reference Number 550/13
Suspension Order Ref. No.n Order Ref. No. 58 Suspension Refersnce Date 30-
Mon-employment certificate produced Date of Order Served 30-
Continuing to reside at HQ certificate produced Date on which placed under suspension 30-
Month & Year 2 Date on which placed under suspension FNIAN AN

Head Quarters During Suspension Yes
Approval Hierarchy
Initiator/Verifier/Approver Group

* Approver Groups [FEATINOT

List of Performers.

Approval Level Position Approval Pending With
Superintengent| 11105883

Attachment File

Description Last Updated By Last Updated Publish to Catalog

Action

@LiGung “CHOOSE FILE” & document g attach Qeuigy Apply
Click Qsuiwayip.

@uiGung “SUBMIT” Option & Click Qeuiweyis.

Employee Bills and _

Disciplinary Acuens | Suspensien

F %, Confirmation

it k1l.gocx has been oo 8 1ot commited; it would be comemitied when you sommit the ress of !

Employee Details

Emplayee ID 39002 = in Mael WS
Office

Post

Employze Type
Refirement Date

Subsistence Pay Certificates Entry Additional Details (Proceeding Order Entry)

Transaction Number 4449 Suspension Reference Number 550113
Suspension Order Ref. No.n Order Ref. No. 560113 Suspension Reference Date. 30-
Non-employment certficate produced Date of Order Served 30-
Continuing to reside at HQ certificats produced Y Date on which placed under suspension. 30
Month & Year MAY-202 Date on which piaced under suspension FNIAN AN
Head Quarters During Suspension Yes

Approval Hierarchy

Initiator/Verifier/ Approver Group
* Approver Groups | HEA TWO WA

p and wsitfor tne popuiated below. Submit

Action

@uGumepg Verifier 1D Login Gsuigy Notification Window &
Suspension Allowance Entry is Pending for Verification eraip link g
Click @guigy Verify Qguiwiayib.

@u@umepg Approver ID Login Gsuigy Notification Window e
Suspension Allowance Entry is Pending for Approval erep link o
Click @suig Approve Qsuiwiayib.




< Note: After the Proceeding Order Entry Employee Status will be changed as
Subsistence-Stop Payment if Status not changed check Proceeding Order 3 Level
Approval Completion.

4. subsistence Bills Entry

Step Action

1. Finance Initiator ID-g Login Qeuiweyis.

8 *

Announcement Home Employee Self Add to Favorites
(GTH Finance) {GTH Human Resou Service

Welcome to Oracle E-Business Suite!

Dear User, While performing 2

fransaction in IFHRMS system, request

you ta click on the comesponding link

or an savelsubmit button only ance in

respective spplication and wait for the

process to complets. Avaid clicking

same button multiple times, whils the

previously submitted request is still

being processed by the system

Kind Attn : Bill Users

If Budget is not available, DDO's are
requested to cantact your BCO or HOD
to do Budget Allocation or Budget
Transfer in IFHRMS System. Henceforth
Budget Loading using WebAD! will be

stopged for DDO(s) under HOD/BCO's -

Action

@LiGung Finance Icon g Click Qsuiwayis.

B =] =] =]

Payroll Payroll Service DDO Master E-Payment Retums Data Validation-DDO GSTN Report Data Validation-Trea...

Process | Results Generate Bil Reporis NSD Bulk Process  Add Bill Group WEBADI ~ GTN Post Type and HOA Update WEBADI

Process Payroll

DDO Code  1704/0033|DDEWLW,Kalakad) Office Name
* period Name  May 2020 a Employee Number 54011043067
(01-May-2020 To 31-May-2020)
*Employee Type  Employee  ~

Pay Bill Group : P
Search  Clear

Add | Update Bill Group | Process Supplementary Run
Select All Select None

i § Details
Select Employee Number Employee Name  Pay Bill Group Office Post
Personal Elements

O 54011043067 KRISHNAN S Subsistence Allowance DEPUTY DIRECTCR / WILD LIFE WARDEN Forest Range Officer| |1253038 ;8 (]




Process = Resulls Generale Bil

Personal Details

Employee Number
Person Type

Hire Date

Office

Post

Post Type

Order Type

Employee Residence Type

Employee Quarters Type
Elements

Dues Details
Element Name

Dearness Allowance

Pay Information

Reports

54011043067
Temporary Employee
01-0ct-1983

DEPUTY DIRECTOR/
Forest Range Officer] 1253038

Temporary

NSD  Bulk Process  Add Bill Gioup WEBADI ~ GTN Post Type and HOA Updat

Effective Date  01-May-2020 & | search
Employee Name
Employee Type
Assignment Status

LD LIFE WARDEN Category
Grade Name

Order Reference Number
Proposed End Date

Employee Quarters City Grade

Amount Details

23600 [

KRISHNAN S

TN Government Servant

Suspension - Subsistence Pay

GRADE B

TNGS Time Scale Level 23 (56900 - 180500)

31-Mar-2021

Deduction Details
Element Name Amount Details
No results found.

Action

@LiGung Payroll g Click GQsuig, =8 Employee ID boxe 11@avss
uesflwmrery eTesstenewt o araf® Gauig, Employee type-a Employee erer
select Q#uig, search-g Click Qsuiwayib.

et Genguiled Csmemieug Gumed Employeegs select Glauigy, Process
supplementary run-g Click Qsuwiwaeys. @ Subsistence
Allowanceg select Gsuigy Submit Button-g Click Qeuiways

Process Payroll

DDO Code

Period Name

Pay Bill Group

Run Typdl Subsistence Allowance

Submit  Back

Select Employee Number Employee Name

54011043067 KRISHNAN S

4 Monitor Request Status

1704/0033{DDEWLW Kalakad
May 2020
(01-May-2020 To 31-May-2020)

Pay Bill Group Office

Subsistence Allowance DEPUTY DIRECTOR / WILD LIFE WARDEN

* Employee Type Employee

Forest Range Officar

Office Name

Employee Number 54011043067

Details
Elements

Post

Personal

a

1252038

B

Payroll

Process | Results Generate Bl Reports NSD

Process Payroll

Add / Update Bill Group
Run Type  Subsistence Allowance
Submit  Back

Select Employee Number

54011043067 KRISHNAN S

&8

Payroll Service

Period Name.

Employee Name

&

DDO Master

8

E-Payment Returns Data Validation-DDO

Bulk Process  Add Bill Group WEBADI  GTN Post Type and HOA Update WEBADI

GSTN Report Data Validation-Trea...

DDO Code

[, Confirmation

Program submitted successfully with request no :38249255

Pay Bill Group

Employee

CEounT RumheT 2405 OO TAS Foc Type
Temporary

Search | Clear

Process Supplementary Run

Pay Bill Group Office

Subsistence Allowance DEPUTY DIRECTOR / WILD LIFE WARDEN

Post

Forest Range Officer| 1253038

Details
Elements

B

Personal

8




Action

@uIGung Gsnaims Windowe Monitor request statuse status
completed <& wi9ar, Results tabgs Click Qauiweys.

Process = Results Generate Bill Reporis NSD  Bulk Process  Add Bill Group WEBADI ~ GTN Post Type and HOA Update WEBADI

Process Payroll
DDO Code 1704|0033|DD&WLW Kalakad| Office Name
* period Name  Aug 2020 Employee Number
{01-AUG-2020 To 31-AUG-2020)

%
Pay Bill Group Employee Type Employee

Search

Addl | Update Bill Group  Process Supplementary Run
Select Al Select None
Details.

Select Employee Number Employee Name Pay Bill Group Office Post
Personal Elements

No search conducted

4 Monitor Request Status

=
Request Number Program Request Status Completion Status Request Date Completion Date Output
38249255 Payroll Run For May-2020 Normal Completed 07-Aug-2020 22:25:48 07-Aug-2020 22:29:41 View Output

Step Action

6. Q@QLIGug Bewguie Csrarlwern Results-a Bill type- e Subsistence
Allowance erar select Gauig, search-g Click Qsuiwayib.

Duesg sflumiss, Result @ Click Qeuiwayws. Resultsey amount
@pauts aupsred Subsistence HRA agaiavsmev ererpred, Employee
retirement date opmyd pesnion amount calculation check Geuiwayis.
Subsistence Allowance Pension amount @ <®sw1s @ @péstes. HRA
retirement dates @ e augng).

< Note:
1. Process Supplimentry Run @Gr @@ srar Qsr®ss Gaen®d. Results @e
Employee Name aigafsdewa stammed PAY Certificate Entry sflwinesr wonss@m @

enter GeuwiHBER ST 6T TN LITTESOLD.

Results 60 Amount G6émMEUTE eUHGHTEL LOMMILD Subsistence HRA
QITaNleLemMEL 6T6ITMITEL, Employee retirement date LOMMILD Pesnion amount

calculation check Q& UILWI6YLD. Subsistence Allowance Pension amount &(&

&S Q([HSSHMTG).

3. Subsistence HRA - HRA retirement date&@ LI60T 6UIITG).




=] 8 B8 =

Payroll Payroll Service DDO Master E-Payment Returns. Data Validation-DDO GSTN Report Data Validation-Trea...

Process = Results | Generate Bil Reports NSD Bulk Process  Add Bill Group WEBADI  GTN Post Type and HOA Update WEBADI
Payroll Results Download Template
DDO Code 1704]0033]DD&WLW Kalakad| Office Name
* period Name  May 2020 Q Employee Number
(01-May-2020 To 31-May-2020)

Payroll Details x

Dues Amount Deductions Amount  Inst. NSD Amount
Subsistence Pay 41200 No results found No results found
Subsistance DA 7106

Mark for Recalculation | B ED CEELI

Total Deduction 0
Select Employee Number Net 48006

[0 54011043067 RRISANAN S DEPUTY DIRECTOR T WILD LIFE WARDEN  Forect Range Omcar 11253058 Complate

» Monitor Request Status

Action

sfumigsiear Payrolled Generate Bill tabe Select Qeuig
Supplementary Salary Bill radio button g click Qewiwayws. Bill type g
Subsistence Allowance eresr Gsiay Geuigy, search g click QeuwiwayLs.

8 8 =

DDO Master E-Payment Returs. Data Validation-DDO GSTN Report Data Validation-Trea

Resuts | Generate Bill | Repors NSD 8
Bill Generation

Regular Salary Bill  ® Supplementary Satary il Non Salary Bill

DDO Code 080110138140 to SP: Kanniyakumari
Period Name

* Period Start Date

Office Name

Employes Number

* Employee Type | Employee
Generate Bill 1

Employee Name Office Name.
No search conducied.

Action
@LiGung Employee IDg Select(tick) Qeuig Generate Billg Click

QewiwayLb.




=] 8 =]

E-Payment Retums Data Vaiidation-DDO GSTH Report

Generate Bill
Bill Generation

Reguiar Salary Bl ®  Supplementary Salary Bill Non Salary Bill

DDO Code:
riod Name

* Period Start Date
* Period End Date
“ Bill Type

Pay Bill Group
Hesd of Ascount

Office Name
Employes Number

* Employes Type
Clear | | Search

Qffice Name Post
KARUNGAL POLICE 577 Hesd Conzisblel 112411
HANNIYAKUMAR] 180425

DISTRICT CR ntandent Of Police] 11176016

Data Validation-Trea...

Action

Q@QLIGug Bewguie Gsmerms Popup Windowed “Yes” g Click

QEFuiwayLb.

rocess Results | Generate Bill | Reports NSD  Buk Procsss WEBADI  GTN Post Typs and HOA Update WEBAD!

Reguiar Salary Bill Supplementary Salary Bill Non Salary Bill

@ Information

Are you sure you want to create a bill?

2y BNl Graun
Head of Account

Office Name.

Employee Number

* Employee Type | Employes.

v

Name
Rubin Jaya Thlsk D
Subramanian
Ramarsj 6

22010284032 Wahan Kumar K

22021039662 ‘Suniha Akiin Mabel WS

Office Name
KARUNGAL FOLICE STATION
KANNIYAKUMAR POLICE STATION
DISTRICT GRIVE BRANCH
KOTTAR TRAFFIG REGULATION

ANTI LAND GRABEING WING

Post
Haad Constablel | 1184111

Sub Inspector Of Foliel 1180428

Deputy Suparintendent Of Police! 11176915
Poiice GonstableiGrade 11136823

Sub Inspecor Of Policel [1180421

Action

@uiGung Bill Generation Program Started Request 1D:28... erer
Devguiled CgreTmyLb.

Ll Request 1D = 28903024

DDO Code
Period Name

* Period Start Date
* Period End Date
* Bill Type

Pay Bill Group
Head of Account
Offics Name

Employee Number

= Employes Type

Regular Salary Bill @ Supplementary Salary Bill

080110138140 10 5,
01-M2y-2020

21M2y-2020
Fequiar 5

Clear | | Search

Non Salary Bill




Action

@LiGung Gsnamms Windowed Monitor request statused status
completed <& wiier, View Outpute Click Qewiwayis.

4 Monitor Request Status

Action

Bill Number Generated Successfully eresr Ggnesrmis. 21gemasr Copy
@euig, Financea Bills Icong Click Qeuiweyib.

BE B 8 & B B8 B

Challan Distribution Payroll Payroll Serviea DDO Master E-Fayment Returns Data Validation-DDO GSTN Report Data Validation-Trea...

Bils | Bils report

Bill Search Page Archive Bills

Bill Number
Treasury Token Number
Bill Date From
Bill Date Ta
Bill Status
Expense Type  Subsistance Allowance
Detail Head v

Go  Clear

Bill Number Bill Creation Date Bill Type Expense Type Detail Head Bill Amount Bill Stafus  Treasury Token Number Bill Submission Date Update Print
0B01012920050237 2T-May-2020 Salary [Employes| Supsistance Alonance ne 47400 Draft 1 [}

Action

@uIGLg Hewgullesr &G Approver Groups list Window Ggreirmys
2P 2 airar Drop Down Icon g Click Qeuiweyd. @ smisaer
AVVESH 2 airar Approver Groups List view sy, @Lb.

* Approver Groups I:LI




Action

@LiGung Gsnamyd List & 2 gmyews@n@ *PB201_B Section-1*
araurp list item g Click Qewiwayis.

Bills Page iewBuagst || Back | | Forward | Cancel Bl
BTy
B Sttus O
B Amount  45.47400
Bl Sourcs,

& crastion Dats

Bl Humber

Treasury R Oate

Traasury Token Mumbar
DDO/Account Details

000 Kame

000 Cods:
Traasury | A Kams

Treasury 1 PA0 Gods
Auattunit Mame

Expsnss Typs.
Bucget autnonity
Bananciary Type

At Section Nams B
Expenss Typs Cade
Budget Authorlty Code 02202

Avaliabls Budget Amaunt
Description

Bl Lina:

Bill Line Details

sho Deseription Invoice Amount Nat Amount View Recovery

Action

@uiGung Attachment Tabg Click Qeuiweyis.

o
Bills Page

View Budget | Back | Forward || Cancel B
BinTypa
Bl Sttus O

Bl Humber
B mount  46.47400 Treasury Ret Date

Bl Creation Date

Bl Soures. Traasury Token Humber
DDOIAccount Details

000 Kame
Trassry PO Hame
Audt Unit Mame
Expense Type
Budget autnonty
Bensmciary Typs.

D00 Code:
Treasury 1PRO Cage.
20t Ssction Hame.

avaiiabie Buagst Amount
Deseription

aa Atizcnment.
Tite Category Last Updated By Last Updated Update

Deseription

Bl For May 2020

atfachments | Crfscemars Sip  Chack Panis

e Add Attachment Category 2 Last Updated By

LastUpdated Usage -
1 (Entaceevent Sip Report) Miscolareous 2010270180 2Ty 2020 e Time
attscnment ype

ementz for Sugp.. Mz 2010270150 27y 2020 ore T
Coscntion

cry Dec... Miscobareous 20102150 27 My 2020 e Time

catony

2

Gancal| | Add Anoter | |Apply




Action

File add Qsuig9ar Apply o click Qsuiways.

Saraiciry | Attschmeats | Snacament Sip

‘200 affacrment.
Tilld Add Attachment

attscamsnt Typs

catagory
“Fie

‘Add Ancther

Category -

Last Updated By =

=

Last Updated =
27 Vay 2020
27.0ay2020
27 May-2020

27 May 2020

Usage =
e Time
OreTime
Ore Time

O Time:

Action

Fevguiler eauavgiLpid 2 arer FOrward button g Click Qeuwiwayis.

@LiGumrgy Forward Qeuiwiuc L gpsnes o pi®g Qewi® GgreimiLd
<% OK button & Click Gguiweyis.

Bills Page

BmType

B sourcs
DDO/Account Details

Traasury | A Name D

Auatunt iame
<peass Type

Busgetautnory D
yTye

Deseription

"Add Kifachment .
il

Categary

Last Updated By

watable Buagat Amount

Last Updated

Visw Sucgst | Back

Update.

Bills | Bills report

Bills: Bills =

Bills Page

Bill Type
Bill Status
Bill Amount
Bill Source

DDO/Account Details

DDO Name
Treasury { PAO Name
Audit Unit Name
Expense Type
Budget Authority
Beneficiary Type
Description

CPS Final Payment

Hon Salary {Emoloussl

Submitted) |+ Confirmation

Date

mber

1287600 ,\ccessully bill forwarded to DDQ Approval process with Bill Number : '0901013920050147') joae

MNon Pay

mber

A0 to SP, Kanniyakumari

DTO NAGERGOIL

Audit Approval Group - B - B2 - 138
CPS Payment

Director General of Police

DDO Code
Treasury / PAO Code
Audit Section Name
Expense Type Code
Budget Authority Code
Available Budget Amount

View Budget Back | Forward

20-May-2020
0901013920050147

09010139
0901

B

02004
02202

0

Cancel Bill




Action

SdaIsg CFudLT®sesd szl Logout button o Click

GlautwayLb.

e Verifier ID Login Gsuig Notification Window & Bill No
0901013920050147 Pending for Bill Approval erep link o Click
Qsuig Verify Qsuiwayib.

a1 Approver ID Login Gsuigy Notification Window & Bill No
0901013920050147 Pending for Bill Approval erep link o Click
Qauig ApProve Geuiwiayib.

Besd Finance Approve Geuisfar Approver ID-q Bills Icon o
CLICK Q&uiwayib.

Expense Type o Select Qewiwayis. 9a1) GO Qasr®asayLb.

Bills | Bills report

Bill Search Page Create Bill | Archive Bills
Bill Number
Treasury Token Number
Bill Date From
Bill Date To

taty
Expense Type

Detail Head | ¥

Ple et
befi Go” button to g

Bill Number Bill Creation Date Bill Type  Expense Type Detail Head BillAmount  Bill Status  Treasury Token Number Bill Submission Date Update  Detail Print
No search conducted

Action

Bill Details @eoguiad Ganammyid sy Detail Buttong click Qeuiweyib.

Bills: Bills >

Bills Page View Budget Back ||Forward Treasury

Bill Type  Non Salary (Employee; Bill Creation Date  20-May-2020

Bill Status  Approved by DDO Bill Number  0901013920050147
Bill Amount  12,676.00 Treasury Ref Date

Bill Source  Non Payroll Treasury Token Number

DDO/Account Details

DDO Name AO to SP, Kanniyakumari DDO Code 09010139
Treasury { PAG Name  DTO NAGERGOIL Treasury [PAQ Code 0901
Audit Section Name B
02004
Budget Autherity  Director General of Police.
Beneficiary Type Available Budget Am
Description

CPS Final Payment




Action

Bill Details @evruied Gsnammd o@e Forward Treasury Buttong
click Qsuiwayip.

Treasury Reference Number @e»guiled Gsramiib.

Bills | Bills report

Bill: Bills »
Bills Page ViewBudget Back Forward Treasury

Bill Type  Non Sala Date  20-May-2020
BillSatus Submieg] , Confiimation mber 0301013920050147

Bill Amount 1267600/ Successfully submitted bill with Bill Number : '0901013320050147' and Treasury Ref No: Date  20:May-2020
'0901013520080125',

Bill Source Non Py mber 0901013920050125

DDO Name  AO to P, Kanniyakumari DDO Code 09010133
Treasury | PAQ Name  DTO NAGERCOIL Treasury / PAQ Code 0901
Audit Unit Name  Audit Approval Group - B - B2 - 138 Audit Section Name: B

DDO/Account Details

5. Subsistence Allowance Bill Reports

5.1. Initiator
QFwedLpeoD

Step Action

29. Finance Initiator-g Login Qeuiweib.

30. Outer Bill report s1(pss Finance—>Bills> Archieve Bills—> Select
Financial Year->Give Bill No./Select Expense type as Encashment of
Earned Leave erer select Gsuigy GO click Qsuiweyih. 19ear S e Detall,
Print optione print icon g click GQsuwiwaeyws. pdf document o migeng)
desktope download @ .5.

ECS report after Bill generation er(ss Finance—>Payroll->Reports
—->GTN ECS Data Report After Bill Generation—>Give Bill No. and
Click continue and submit. Monitor request status—> View output click
Qeuiwaeys. ECS report pdf document o misaerg desktoped download




=) =) 8 =]

Payroll Payroll Service E-Payment Retums Data Validation-DDO GSTN Report Data Validation-Trea...

Process Resulls Generale Bil = Reports NSD  Bulk Process Add Bill Group WEBADI  GTN Post Type and HOA Update WEBADI

Submit Request Set
Reports

He=m Rows 11022

Concurrent Program Name Action

Employee Plus Minus Report

Enfacement Slip Report

GTN 24G Extraction

GTN 240 Report (Annexure I) - Pension

GTN 24Q Report (Annexure II) - Pension

GTN 24Q Report (Annexure-|)

GTN 24Q Report (Annexure-Il

GTN ECS Data Report After Bill Generation for Non Salary

ED €D 9 0 ED D ED E

GTN Emp Element Entries Report

Action

Treasury Bills for Salary Claims report er(pgs
Finance—>Payroll->Reports = Treasury Bill for Salary Claims—>Give
Bill No. and Click continue and submit. Monitor request status—> View
output click @#uiweyws. Salary Claims report pdf document o misers
desktope download oy,@Ls.

Process Resulis Generate Bil  Reports | NSD  Bulk Process  Add Bill Group WEBADI  GTN Post Type and HOA Update WEBADI

Submit Request Set
Reports

31 =06 m Rows 11022
Concurrent Program Name Action
GTN Pay Statements for Supplementary

GTN Quarterty Returns Archive {India)
Non-Statutory Deduction Schedules
Pay Bill Exception - Employee

Pay Drawn Particluars Report

Pay Due Drawn Diff Report

Pay Fixation Report

Pay SLO Report

Statutory Deduction Schedules

reasury Bill for Salary Claims]

DD DD DD D DD

4 Monitor Request Status
ge
Request Number Program Name Request Status Completion Status Request Date Completion Date Qutput View

35067094 Treasury Bill for Salary Claims Normal Completed 31-Jul-2020 31-Jul-2020 View Output View Details

B Treasuy Bilfor S..pdf A Show all

Action

Enfacement Slip report er(ss Finance—>Payroll->Reports >
Enfacement Slip report - Give Bill No. and Click continue and submit.
Monitor request status—=>View output click @guiweys. Enfacement Slip
report pdf document o miserg desktope download <y @Lo.




B

Payroll Payroll Service E-Payment Retums Data Validation-DDO GSTN Report

Frocess Resulls Generate Bil Reports NSD Bulk Process Add Bill Group WEBADI  GTN Post Type and HOA Update WEBADI

Submit Reque]

Reports
Hewm Rows 110 22
Concurrent Program Name Action
Employee Plus Minus Report
facement Slip-
GTN 24G Extraction

GTN 24Q Report (Annexure |) - Pension
GTN 24Q Report (Annexure |I) - Pension
GTN 24Q Report (Annexure-|}
GTN 24Q Report (Annexure-1l

DO DD DD

GTN ECS Data Report After Bill Generation

Action
End Of Procedure.




