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Multiple Approval Group User Manual:

1. Role Reassign / Update Process.

Role Re-Assign & Update Process:

DDO Approval Group

Simple Search Page

Note that the search is case insensitive

DDO Name 4401|0025|SECTION OFFICER(BILLS)|
Module Name [+]

Go | Clear

Create
DDO Code
44010025

switchDDO | 3 = [ £+ » il
DDO Name
4401|0025|SECTION OFFICER(BILLS)|

44010025 4401|0025|SECTION QFFICER(BILLS)|

44010025 4401|0025/SECTION OFFICER(BILLS)|
44010025 4401|0025|SECTION OFFICER(BILLS)|
44010025 4401|0025|SECTION QFFICER(BILLS)|
44010025 4401|0025/SECTION OFFICER(BILLS)|
44010025 4401|0025|SECTION QFFICER(BILLS)|
44010025 4401]0025|SECTION OFFICER(BILLS)|
44010025 4401|0025|SECTION OFFICER(BILLS)|

44010025 4401|0025|SECTION QFFICER(BILLS)|

DDO Code 44010025

Approval Group Name:

Module Name
Additional Sanction Ledger(ASL)

Additional Sanction Ledger(ASL)
ASL-CF-Distributions

Additional Sanction Ledger(ASL)
Additional Sanction Ledger(ASL)
Additional Sanction Ledger(ASL)
HRMS - Service Register(SR)
HRMS - Service Register(SR)
HRMS - Service Register(SR)

HRMS - Service Register(SR)

'

Group Name
ASL AGRI PCB Approval Group

ASL AH&F PCB Approval Group
ASL-CF Disiribution Approval Group
ASL-1

ASL-Agri- New1

ASL Test Approval Group

QP2 - AS02 - UPTO DS

OF2 - AS02 - UPTO US
0P2-AS02 - UPTO JS

0OP2-AS02-UPTOUS

Rows 110 30
Start Date Action
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End Date
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23-Apr-2018
23-Apr-2019
25-ApI-2018
25-Apr-2019

25-Apr-2019
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Step | Action

Q&FWIWe]LD

1. LedTL @& Search Page-6v Go 6TedTm Button-g3 Click Q& UIH6V SHITMHIG 6T
create QFUIS IemeoTs Sl approval Group Name Hlem iy uilev

G MEOTMID.2H 6L [HEIGHET Re-Assign (1606V5!) End Date Q& WIWeN(H&HG LD
Group Name -&@ GBIMT& 2 616 Action eTeorm Pencil Button- &5 Click

Approver Group

Approver Group Details

DDO Name

Approval Group Name

Module Name

4401|0025|SECTION OFFICER(BILLS)|
0OF2 - AS02 - UPTO US
HRMS - Service Register(SR)

Description

DO Approval Group:

Approver List

Additional Approval Group

DDO Code 44010025
Start Date  25-Apr-2019
End Date

Sensitivity: Internal & Restricted

Review

Cancel Approver Group[ | | Next

Points to
Consider
Kindly check all
your existing
approval group
that any of your
existing group

creating new
spproval group to
avoid the
redundsnt
information
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Step | Action

2. L9671 Next er6dTm Button-£3 Click Q& Ulwe]Ld.

Approver Group Approver List Additional Approval Group Review
Cancel | Back ApproverLlist [v]| | Next
@ TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘No’ is considering that deaclivate the current person and action is not required for an open nolifications
@TIP This page will display aciive approvers’ details only. Kindly use report to see hisiory records
@ TIP Reassign can done with same approver type only.

Approver Group Details

DDO Name  4401]0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Approval Group Name OP2 - ASO2 - UPTO US Start Date 25-Apr-2019
Module Name HRMS - Service Register(SR) End Date

Description

Approver List From Current DDO
Add || B 2 5 v @

“Type “Sequence  ~ Office Name “User Id User Name Start Date End Date  ~ Reassign Later Update  Reassign  Delete
Initiator 1 FINANCE DEPARTMENT - SECRETARIAT 16010508000 Jeevanandham R 25-Apr-2019 = &

Verifier 2 FINANCE DEPARTMENT - SECRETARIAT 16010496244 Arun Prasad $ 25-Apr-2019 S )

Approver 99 FINANCE DEPARTMENT - SECRETARIAT 16010274132 Padmamalini J 25-Apr-2019 S )

Approver List From Other DDOs

ade || B 2 S ke @
“Type “Sequence Get User Details  Office Name “User Id “User Name Start Date End Date “Reassign Later Update  Reassign
No results found.

Step | Action

3. SMTHIGET GleumID role-83 DL ()LD End date QF WL [HE G LD Person-&&
GmBIms 2 _6TeT Update 6Teorm Button-g3 Click Q& Wule)]LD

Sensitivity: Internal & Restricted
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@ nttp://erpuatap.wipro.com:2001/04_HTML/OAjsp?pz O = & || @ Approver Group Creation

DDO Approval Group

ah
[}

Approver Group Approver List Additional Approval Group Review
Cancel Back Approver List ﬂ Next
@ TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘Mo’ is considering that deactivate the current person and action is not required for an open notifications.

@& TIP This page will display active approvers’ details only. Kindly use report to see history records:
{\ZT”:’ Reassign can done with same approver type only

Approver Group Details

DDO Name  4401]0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Approval Group Name OP2 - ASO2 - UPTO US Start Date  25-Apr-2019
Module Name HRMS - Service Register(SR) End Date
Description

Approver List From Current DDO
add || B 2 6 v @

“Type  “Sequence Office Name “UserId User Name Start Date  End Date “Reassign Later Update Reassign Delete

Initiator 1 FINANCE DEPARTMENT - SECRETARIAT 16010508000  Jeevanandham R 25-Apr-2019 P 23
No
Verifier 2 FINANCE DEPARTMENT - SECRETARIAT 16010496244  Arun Prasad S 25-Apr-2019 P 23

Approver 99 FINANCE DEPARTMENT - SECRETARIAT 16010274132 Padmamalini J 25-Apr-2019 B &3

Approver List From Other DDOs

add | | B2 5 v @l
“Type ~ Sequence Get User Details  Office Name “User Id ~User Name Start Date End Date “Reassign Later Update  Reassign  Delete
No results found

Step | Action

4. 3H 6L End Date 6160t Field- 60 CHFHemUW LIF6] Q&FulIuIa]|Lb.

5. A. L9edTLy Reassign Later eT6dTm Field-60 YES 6TedTLIENS Select Q& U1g 60
IlauiflLLD 2_6TeT 3J6m60T5 &l Open Notification&@HLD Ceuml 6THS
person-& @ Assigh QL&HMSI LDMHMILD 6UHEGSLD 6THS New Notification
receive Q,&HIMHI.

B. ©J6L6uGI Reassign Later 6TedTm Field-6L NO eT60TLIENG Select Q&F WIS 60
36 Person- &&IflW Role 60781 End Date oy & el (hD. LDMHMILD
IlauflLLD 2 6TeT 6meoTs & Open Notification -&@BLD 6THS Action
eT(H &S (PIQWITSI. Blaviemeuuilev 2 66 Transaction -8 Q&L
L&\W Transaction 2_(HeuUM&&LILIL Geuevor(hLD.

C. Initiator (1) & Approver (99) &@&LD Reassign Later Yes 6T6ormi
Q&EMTH &SN WITS G 60T60I 16V 62 (IH Group6V Initiator & Approver
Role 24,60TSI1 &600TLY. LILITS assign Q& WwLILIL ()
@) (155 8 CeuevoT(h LD.

Sensitivity: Internal & Restricted
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DDO Approval Group

S
O L]

Approver Group Approver List Additional Approval Group Review
Cancel | Back  Approver List Next

@& TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘No' is considering that deactivate the current parson and action is not required for an open nofifications.
@TIP This page will display aclive approvers’ details only. Kindly use report to see history records.
@TIP Reassign can done with same approver type only

Reassign Open Notification
Approver Group Details .
DDO Name
DDO Name  4401|0025|SECTION OFFICER(BILLS)| . DDO Code

Approval Group Name  OP2 - ASO2 - UPTO US Office Name
Module Name  HRMS - Service Register(SR} * userla
Description User Name

Approver List From Current DDO Remarks

Add || ] 2 G & @ Save Cancel

“Type ~ Sequence ~ Office Name “User Id sign  Delete
Initiator 1 FINANCE DEPARTMENT - SECRETARIAT 00 R S-RApr-20T (5] m

Verifier 2 FINANCE DEPARTMENT - SECRETARIAT 16010496244 Arun Prasad 5 25-Apr-2019 & &8 m

Approver 99 FINANCE DEPARTMENT - SECRETARIAT 16010274132 Padmamalini J 25-Apr-2019 & &8 m

Step | Action

6. ROBUGSGS U VTE LDHDRGAHEES bS role -3
Q&HMT(HE&HC6U600T(HLD 6TEOTMITEL LIQUIMDS! &T60r Reassign 6T6oTm button -
& click Q& WIS

7. LYledTL] DDO Name eT60T field 2_6T6IT Search eT6dTen) LD icon -83 click Q&g DDO
Name Select Q& UIW]LD.

8. LYo Office Name eTedT field 2_6iT6I Search eTedTemILD icon -&3 click Q& UG
2 _migengl Office- 83 Select QF IS Q& TETETE LD

9. LNm@& User ID 616t field 2_6iTerr Search 6T6dTenild icon -&3 click Q& U1&I Reassign
Q&FWW GuUT@LD Employee Number Select Q& Wluwle)LD.

3|&60TL960TL| User Name 61601 field-60 Employee Name &M6oTT&: @6l
NGEARMC [}

Sensitivity: Internal & Restricted
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DDO Approval Group

VN
@) [ J

Approver Group Approver List Additional Approval Group
Cancel < Back Approver List

@ TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘No' is considering that deactivate the current person and action is not required for an open notifications.
&TIP This page will display active approvers' details only. Kindly use report to see history records.
@TIP Reassign can done with same approver type only Reassign Open Notification

Approver Group Details .
DDO Name  4301.1071.ASSISTANT COMMISSIONER{(CT)

DDO Name  4401|0025|SECTION OFFICER(BILLS)| DDO Code 43011071
Approval Group Name OFZ - ASQ2 - UPTO US * Office Name  MANDAVELI ASSESSMENT CIRCLE, RAJA ANNAMALAI PURY
Module Name HRMS - Service Register(SR) *Userld 10020274888 x
Description User Name Mogesh Kumaran T M

Approver List From Current DDO Remarks
Add | ] & [ & v @ save || Cancel

“Type “Sequence Office Name “UserId ssign  Delete
Initiator 1 FINANCE DEPARTMENT - SECRETARIAT 00 25-Rpr-2079 = (-] m

Verifier 2 FINANCE DEPARTMENT - SECRETARIAT 16010496244 Arun Prasad 8§ 25-Apr-2019 m

Approver FINANCE DEPARTMENT - SECRETARIAT 16010274132 Padmam: J 25-Apr-2019 P m

Step | Action

10. LYo Save eT6dTm Button-£3 Click Q& WWeyLD.

"t

-
Approver Group Approver List Additional Approval Group Review
Back  Approver List ﬂ Next
@TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘No' is considering that deactivate the current person and action is not raquired for an open notifications.

# TIP This page will display active approvers’ details only. Kindly use report to see history records.
@ TIP Reassign can done with same approver type only.

Approver Group Details

DDO Name  4401|0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Approval Group Name OP2 - ASO2 - UPTO US Start Date  25-Apr-2019
Module Name HRMS - Service Register(SR) End Date
Description

Approver List From Current DDO

Add | 2 T8 ftw [

“Type “Sequence  ~Office Name “UserId User Name Start Date End Date “Reassign Later Update Reassign Delete

Initiator 1 FINANCE DEPARTMENT - SECRETARIAT 16010508000 Jeevanandham R 25-Apr-2019 27-Jun-2019 No
Verifier 2 FINANCE DEFPARTMENT - SECRETARIAT 16010496244 Arun Prasad 5 25-Apr-2019 B =5

Approver 99 FINANCE DEPARTMENT - SECRETARIAT 16010274132 Padmamalini J 25-Apr-2019 = 23

Approver List From Other DDOs

aa | H 25 4t @
“Type ~Sequence GetUser Details Office Name “Userld ~User Name Start Date End Date ~Reassign Later Update Reassign Delete
Initiator 1 § MANDAVELI ASSESSMENT CIRCLE, RAJA ANNAMALAI PURAM 10020274888 Mogesh Kumaran TM  27-Jun-2019

Cancel Back Approver List ﬂ Next

Step | Action

11. LNedTL] Next e16dTm Button-g3 Click Q& UlWIe]LD.

Sensitivity: Internal & Restricted
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Approver Group

Approver Group Details

DDO Name
Approval Group Name
Module Name
Description
Approver List From Current DDO

HeS4aym
Type Sequence
Initiator 1

Userld

Approver List

4401]0025|SECTION OFFICER(BILLS)|
0P2 - ASO2 -UPTO US
HRMS - Service Register(SR)

User Name Start Date End Date

Verifier 2
Approver 99

16010496244
16010274132

Approver List From Other DDOs

HeSaym
Type
No results found.

Sequence

Additional Approval Group Mapping

Ha 5S4y @

User Id

R 25-Apr-2019
25-Apr-2019
25-Apr-2019

Arun Prasad S
Padmamalini J

User Name Start Date End Date

Additional Approval Group

DDO Code 44010025
Start Date  25-Apr-2019
End Date

“Reassign Later

“Reassign Later

Review

Cancel [¥]| Submit

Back  Review

Reassign Remarks

Reassign Remarks

Step | Action

12.

LS 6 QFUIS eMetTH S &&HeU6V8e6TW D FlUMTss LleoTL| Submit
6Te0T M Button-g3 Click Q& WIWi&|LD.

Sensitivity: Internal & Restricted




