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1. Introduction

1.1 Purpose

This document will provide the detailed functionality & Role based Instruction for the IFHRMS Core
- Mapping New Post against targeted employee
- Employee Movement

Following IFHRMS Roles/ Users will have the access to the above Processes:
- Head of the Department(HOD)
- District Treasury Officer(DTO)

1.2Document Conventions
The format of this manual is simple.
» Bold face with blue color highlights is label or field name.
«  Red box ] is cursor or link location.
« For Instance, one Level of Approval is demonstrated. Even for more level of approvals the
process of approval remains the same.

1.3 Intended Audience and Reading Suggestions

- The main intended audience for this document is Head of Department(HOD) and
District Treasury Officer(DTO)for creating new post.

1.4 References

1. Discussions with the subject matter experts appointed by the TN e-Governance Team.
2. SRS document reference number TNTr_30.04-IFHRMS_POST_MAPNG_SRS V2.0.
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2. Employee Movement and Post Mapping

As directed by e-team, employees were moved to the DDO(s) from whom the Jun'19 Salary has been
drawn in Web payroll. So, these employees will be reflected in your Pending Post Mapping report and
they needs to be mapped to their current post.

We would like to inform that we have enhanced the updation of Post Null cases by creating a new form
where only the Post where employees are not mapped will be displayed and employee can be tagged to
the post on the same page.This will help the DDO(s) to easily complete their pending post null cases.
Also, bulk upload (excel) functionality has been provided wherein employees for whom post not
mapped only will be listed.

These functionalities are available under Human Resource-->Post Mapping.

o To Runemployees salary in IFHRMS, post has to be mapped to respective DDO office. Thus
DDOs requested to concentrate on post mapping process.

0 DDO HR Initiator to Generate ‘Employee List View Detail Report” in Human Resource
module to validate whether all the Posts & Employees are available in their respective login.

o Generate Employee List View Report by following the below mentioned navigation Path.

o Navigation > Human Resource > HRMS Reports - Employee List View Detail

Report.
Step Action
1. Login into www.karuvoolam.tn.gov.in with office HR Initiator login.

» o JIETH ] @ 230107463~

3 Government of Tamil Nadu Helpdesk 04440172172
‘&=’ Finance Department

LLUCH Login - Finance v Treasuries & Accounts v Stakeholders  User Manual v ContactUs  Photo Gallery  Press Release  Notification v Reports

Instruction for applying Contingency Fund AdvanceY%;  Festival Advance-Authorization of Additic

DO Letier SIMEITFF LD @) 6TLI(NLD FFeRIln Slmeor b S
Gl S5 aubs QUT@BET.
Other Documents $ 389 @m‘i’f 754

G.O. Letter mew

The wealth acquired with a knowledge of the proper
: means and without foul practices will yield virtue and
Employee Number is mandatory for : happiness.
call logging wew pE Couplet 754

In case of any queries, clarifications, Please
contact the below Email ID
helpdesk@karuvoolam.tn.gov.in

Any mails sant ta halndask should not ha
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C (d & karuvoolam.tn.gow.in/tnta/hom

{d} IFHRMS {2} IFHRMS-Local Login @ Mywipra =) DDO Template V30 =) DDO Template V25 =3 TN-IFHRMSSRDi.. @ EPF [7 Bugzila Main Page @ SR-Digitize

0L LN Login - Finance »  Treasuries & Accounts v Stakeholders User Manual» Contact Us  Photo Gallery  Press Release  Notification +  Reports.
_

Click Open to Launch

List of Employees who are
not mapped to any post has
been published in this report

Home | AboutUs | Sitemap | ContactUs |

S

Step Action
2. HR Initiator -83 login Q&FU1& LN M@& Human Resource 83 Click Q& W1l Geuevor(h L

7] *

Human Resource Employee Self Add to Favorites
Service

Announcement
Welcome to Oracle E-Business Suite!

Dear User, While performing a
transaction in IFHRMS system, request
you to click on the corresponding link or
on save/submit button only once in
respective application and wait for the
process to complete. Avoid clicking
same button multiple times, while the
previously submitted request is still

being processed by the system.

Dear User, Our team is working on the
server slowness issues with OEM.
Server is working fine now. However, we

expect there may be slowness during

the peak period. So, we will be
continously monitoring the servers and

take necessary actions to avoid

Step | Action
3. > -89 Click Q& Wuw Geuevor(hLD
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m B @8 & &

Employee Profile Transfer and Postings Disciplinary Actions Leave Process Employee Bills and ... GTN Pay Service Advances

Welcome Durga R,

Pending Notifications

Below is a list of your most impertant netifications. Select the subject to respond or select "Full List" to see all your nofifications. Full List {(155)

HeS#-m

From ~  Type ~ Subject 4. Sent v Due -~
GTN HRMS Workflow Transaction Number 30907 for Transfer - Joining Report Entry in eSR has been completed successfully. 05-Dec-2019
GTN HRMS Workflow Transaction Number 37847 for Transfer - Relieving Entry in @SR has been completed successfully. 04-Dec-2019
GTN HRMS Workflow Transaction Number 101341 for Transfer - Order Entry in eSR has baen completed successfully 04-Dec-2019
GTN HRMS Workflow Transaction Number 29444 for Transfer - Joining Report Entry in eSR has been completed successfully 20-Mov-2019
GTN HRMS Workflow Transaction Number 22881 for Transfer - Joining Report Entry in @SR has been completed successfully 12-Nov-2019

@ TIP Vacation Rules - Redirect or aut d to

{c) 1998, 2017, Oracle and/or its affiliates. All rights reserved. Privacy Statement

Step Action

4. Post Mapping Menu --&3 Click Q& U U&)]LD

E [=

Employee Bills and ... GTN Pay Service Advances Pre-retirement Post Mapping

Welcome Jebamani G,
Pending Notifications

Below is a list of your most important nofifications. Select the subject to respond or select "Full List" o see all your nofifications. Full List (72)

HeBS4y@m

From 2. Type & Subject = Sent ¥ Due =
GTN HRMS Workilow Transaction Number 7464 for Transfer - Relieving Eniry in eSR has been completed successully. 04-Jul-2019
GTN HRMS Workflow Transaction Number 22825 for Surrender Leave has been completed successfully. 03-Jul-2018

GTN HRMS Workflow Transaction Number 23087 for Transfer - Order Enfry in eSR has been completed successfully 28-Jun-2019
GTN HRMS Workflow Transaction Number 5267 for Transfer - Joining Report Entry in @SR has been completed successfully 27-Jun-2019
GTN HRMS Workflow Transaction Number 9708 for Transfer - Order Entry in @SR has been completed successfully. 26-Jun-2019

@ TIP Vacation Rules - Redirect or auto-respond to nefifications.

Step Action

S. BN (LN6IT 2_MhIG6IT Office Employees list view Details report 6T(h & 3! 3|5\ 60
Post Name blanks filter -83 Q& U1l Post Map Q& UIUITE employees -83 Q& flH S
Q& T6TeITe) LD
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HRMS Reports ~ SPF Reports

Submit Request Set
HR_Reports

He S8~ Rows 11030
Concurrent Program Name Action

Disciplinary Cases Pending Against The Government Servants
Report

Disciplinary Proceedings Review Report
Employee Foreign Service Card Report
Employee Leave Balance Report

Employee Leave Exiract Report

Employee List View Deiail Report

Employee Promotion Report

Employee Qualification For Selection Grade or Special Grade or
Stagnation Increment Report

o gEEeeE g

Employee Retirement Report

OTypeheretosearch i x§ w§ 0% E & F3 @

HRMS Reports | SPF Reports

[ ]
Define Review
Schedule Request: Define Manage Schedule
* Indicates required field
Program Name Employee List View Detail Report
Description GTN HR Employee List View Detail Report

Parameters = Layout

* Effective Date(DD-MON-YYYY) 05-JUL-2019
*TocopE 43

* OLD DDO CODE
Office Name

Employee Number

oalam.tn.gov.in.

OTypeheretosearch i x§ wi o% E & Fa @

User Name |Employee Number Full Name GPF CP5 Number

- - -

3010559197 3010559197 | hanalakshmi R 7000342047 /1UDL

26010001138 26010001133 | THYAGARAIAN N R 105185/GA

26010165110 26010165110 Jeyanthil 34365/GA

26020008770 26020002770 | Natesh K.5 CP5700297623

26020011957 26020011957 |Mohamadalijinna § CP5700297623

26020218756 26020213756 |Rajakumar G 104312 /MEDL

26020246510 26020246510 Sivakumar P 116177/GA

26020281913 26020281913 | Swarnam P 121609/GA

26020502538 26020502538 | Chenguttuvan 5 7132234/GA

Step Action

6. Post Mapping WEBADI -Bulk ah Employees Post Mapping G & LI
2 LICWMHLILMSE S Q& TETaTeVITLD
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Post Mapping Details Update —561Yﬂu_ll'r83 Employees Map Q& WIWl
2 LCWMHLILMSS Q& TETaTeVITLD

8. Post Mapping WEB ADI -8 click Q&g Call WebADI Select Q& UIuwle)|LD

BB B @B B B

Employee Profile Transfer and Postings Disciplinary Actions GTN Pay Service

Post Mapping Web ADI

Please click on below link to proceed further

Call WebAdi

Step Action

9. Create Button -& click Q& Wwe|Ld .Document Create QL,@&LD 6U6MT wait
Q&FUWIWe]LD

&, Waming
The Content used the last fime you Created 2 Document is no longer valid. Please reselect this setiing as you confinue through the Create Document page flov:

Create Document Create
Primary Parameters

Integrator  GTN Employee Post Updation
* Viewer | Excel 2007
Reporting Flag
Layout GTMN Employes Post Updation Layout
¥ Content | GTN Employee Post Updation Content ¥
Mapping | GTN Employee Post Updation Mapping ¥

Content Parameters

* Office Name | THE DIRECTORATE OF TOWN AND COUNTRY PLANNING, ANNASALAI ¥

i, Wamning
The Conlent used the last time you Created 3 Document is no longer valid. Please resslect this setfing as you continue through the Create Document page flow:

Create Document Create

Primary Parameters

Integrator  GTN Employee Post Updation
* Viewer | Excel 2007
Reporting Flag
Layout GTH Employes Post Updation Layout
* Content | GTN Employee Post Updation Content ¥
Mapping | GTN Employee Post Updation Mapping ¥

Content Parameters

* Office Name | THE DIREGTORATE OF TOWN AND COUNTRY PLANNING, ANNASALAI ¥
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Step Action

10. Confirmation message 61556 L60T, Close button-£3 click Q& uIwaLD.

11. Document Create 9607 LM & 62(H excel open QL&D iHS excel -6V
2 _MmI&6IT office -6 2_6T6T Post mapping Q& WIWILILIL TG post &6iT
Flemguiev G5 meTmiLn

Prevent unwanted changes from
others by limiting their ability M
edit. [

Upl TO_CODE Office Name Post Name Post 1 For example, you can prevent um and DateEmployee Numbel EMP Category  Present Post Joining | Messages
“Tet o “Tent “Test *Test | peaple from editing locked cells or List - Tot “List-Test *Date
4301 THE DIRECTORATE Senior Research Asc Temp(  making formatting changes. S NO.2 HRUD(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Deputy Diractor| [2Perma 0.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Joint Director| |290 Temp( e Tell me more 115.N0.32 HELD UD2(2) DEPARTMENT 09-MAR-2018
4301 THE DIRECTORATE Joint Diractor| |290 Temporary ZZI7BUUUTAG waIS.NO.32 HELD UD2(2) DEPARTMENT 09-MAR-2018
4301 THE DIRECTORATE Assistant Accounts Temporary 221780001AG GO MS NO.2 HRUDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Assistant| [2404  Temporary 221780001AG GO MS NO.2 HRUDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Steno Typist| |241: Temporary 221780001AG GO MS NO.2 HRUDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Supervisor| [2289 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Draughtsman |Grade Temporary 221780001AG GO MS NO.2 HRUDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Draughtsman |Grade Temporary 221780001AG GO MS NO.2 HRUDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Senior Research AscPermanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant| [2319  Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Senior Research AscPermanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Driver| [2347 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Superintendent| |2 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Blue Printer| [2348 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Blue Printer| [2349 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Field Assistant| |23¢Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Field Assistant| |23¢Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

Step Action

12. Unprotected view click Q& W1&I employee Number & Employee Category &
Present post joining date Expand Q& Wwle|Ld

D ’_D ,_Q U3 Protect and Share Workbook
I Show All Comments

Thesaurus Translate Unprotect Protect  Share
L& Show Ink Sheet  Warkbaok Workhook 5 Track Changes -
Proofing Insights | Language Comments Changes
F Unprotect Sheet
Prevent unwanted changes from
others by limiting their bility to M
edit. I -

Upl TO_CODE Office Name Post Name Post1 For example, you can prevent um and Date|Employee Numbes EMP Category  Present Post Joining | Messages
“Teut ° " Text *Temt “Tew | people from editing locked cells o " List- Tent *List - Tent *Date
4301 THE DIRECTORATE Senior Research Ass Temp(  making formatting changes S NO.2 H&UD p(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Deputy Director| |2Perma 0.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Joint Director| (200 Tempe @) Tell me more 15.N0.32 H&LP UD2(2) DEPARTMENT 09-MAR-2018
4301 THE DIRECTORATE Joint Director| [290 Temporary zzrrsuouiRe [ewMS.NO.32 HEUD UD2(2) DEPARTMENT 09-MAR-2018
4301 THE DIRECTORATE Assistant Accounts Temporary 221780001AG  [GO MS NO.2 H&UDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Assistant| [2404  Temporary 221780001AG  [GO MS NO.2 H&UDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Steno Typist| |241: Temporary 221780001AG  [GO MS NO.2 H&UDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Supervisor| [2289 Permanent 221780001AA |G NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Draughtsman| Grade Temporary 221780001AG  [GO MS NO.2 H&UDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Draughtsmman| Grade Temporary 221780001AG  [GO MS NO.2 H&UDP(2)DEPARTMENT 04-JAN-2017
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant Director| | Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Senor Research AssPermanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Assistant| [2319  Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Senor Research AssPermanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Driver| |2347 Parmanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Superintendent] |2 Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Blue Printer| [2348 Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Blue Printer| |2349 Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 THE DIRECTORATE Field Assistant| |23<Permanent 221780001AA  [GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
4301 " THE DIRECTORATE Field Assistant| |23¢ Permanent. 22178000144 EPARTMENT _24-JAI-174
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3. Post Mapping for Individual Employee

Step Action

13. Employee Number -6b double click Q& U1&M6L 2_Mmi&6T office -6L 2_6iTerT
post mapping Q&FWIWLILL TS employees L0 (HILD Hemyuiley G&meTmild
3H 6L 6ThG employee Post map Q&F LI GaletoT(HiGLOIT 6MmG select
QFUIG I|6I[H& &KW employee Category -&3L0 double click @& UG 6L
I|METSH S category &H@EHLD Hemgullev G MeTMID {H6v
3| G employee Category -83 select Q&FUIGI QG TETETELD

3 (H S Present post joining date -6V date -&3 01-May -2019-date format -6V
enter QFUWIWI&ILD

H - bneradA03C2 - Excel gl -

File Home Oracle Insert Page Layout Formulas Data View Q@ Tell me what you want to do... MANIVEL - (INDIA - GIS [IMS) 2 Share

A«BC EJ p @ D g -J Protect and Share Workbook
] T Show All Comments

EF Allow Users to Edit Ranges
Spelling Thesaurus |~ Smart | Translate  MNew Protect Protect  Share
Lookup Comment -5 Show Ink Sheet Workbook Warkbaok [ Track Changes ~

Proofing Insights | Language Comments Changes
‘ Ja fe || *list-Text

E F

Office Name Post Name HOA GO Num and Date Number
“Ten “Teut . “Tent “Tew “List T, 1 tise-Ten
THE DIRECTORATE Senior Research Ast Temporary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Deputy Director| |2 Permanent 221780001AA GO MO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Joint Diractor| |290 Temporary 221780001AG G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018
THE DIRECTORATE Joint Diractor| |290 Temporary 221780001AG G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018
THE DIRECTORATE Assistant Accounts Temparary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Assistant| |2404  Temporary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Steno Typist| |241: Temporary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Supervisor| |2289 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Draughtsman|Grade Temporary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Draughtsman|Grade Temporary 221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Senior Research Ast Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Assistant| |2319  Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Senior Research Ast Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Driver| |2347 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Superintendent| |2 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Blue Printer| |2348 Permanent 221780001AA GO MO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Blue Printer| 2349 Permanent 221780001AA GO MO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Field Assistant]| |23« Permanent 221780001AA GO MO.148 RD&LA DEPARTMENT 24-JAN-1974

THE DIRECTORATE Field Assistant]| |23« Permanent 221780001AA GO MO.148 RD&LA DEPARTMENT 24-JAN-1974
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“&J Protect and Share Wol
Oracle Web ADI: Select Employee Number

I Show All Comments. 7 Allow Users to Edit Ra
Select Employee Number

Spelling Thesaurus  Translate Protect Protect  Share
5 Show Ink Sheet Workbaok Workbook G# Track Changes ~

Proofing Language Comments Changes
Search

5 £

Select a filter item in the Search By list and enter reduction criteria in the text field,
then press the Go button. To see a list of all items, clear the text field and press the
Go button.

searcn by BT -] %

) sersitiity: W interal and Restricted

HOA GO Num and Date Employee Number EMP Cat
“Teut " Tent SLigt- Teut " List - Test.
|221780001A6 GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017 1 Results
221780001AA GO NO.148 RDRLA DEPARTMENT 24-JAN-1974

221780001AG 6.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018 Results table contains 17 items.
221780001AG  G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018
221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017 Selecttem | Select  Cancel Previous [1-1007 17 =] Next7 b
221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017
221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017 Employee Number
221780001AA GO NO.148 RDSLA DEPARTMENT 24-JAN-1974 .
221780001AG GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017 2 03010559187
221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017
221780001AA GO NO.148 RDSLA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974 D 26010165110
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974 .
221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974 - 26020008770
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974 5 26020218756
221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974

22170001 A8 AN 148 DNRLA NENADTIMENT 74 1AM 1074

WebADI D 26020246510

26010001188

26020011957

[SPT T o1V S FOSY PRI IS Oz cle Web ADI: Select Employee Category Ravi Kannamani (NDIA - BAS) £ Share

:B/c [__J B}a Select Employee Category

Spelling Th Transl ! IT) Sha
pelling Thesaurus  Translate ew

Comment -4 showSearch

Proafing Language Comments I . i

Select a filter item in the Search By list and enter reduction criteria in the text field,

then press the Go button. To see a list of all items, clear the text field and press the

‘ kS £ Go button.

Q) sensitivity: W Internal and Restricted search by [BUTO A r] %
M

Results
Post Name Post Type HOA N EMP Category  Present Post Joining | Messages
“Text “Tent “Texr . i Lzt Ter “Date

|senior Research As: Temporary 221780001AG pesults table contains 15 tems. 1
Deputy Director| |2 Permanent 221780001AA N
Joint Director| 200 Temporary 221780001AG .. Selectitem | Select  Cancel \ 1100715 v| Next5 »
Joint Director| |290 Temporary 221780001AG
Assistant Accounts Temporary 221780001AG
Assistant| [2404  Temporary 221780001AG - Aided Institution Staff
Steno Typist| |241 Temporary 221780001AG
Supervisor| |2289 Permanent 221780001AA
Draughtsman| Grade Temparary 221780001AG D CHIEF JUSTICE
Draughtsman| Grade Temparary 221780001AG
Assistant Director| |Permanent 221780001AA -
Assistant Director| | Permanent 221780001AA — Deputy Secretary to Government (Public SC Dept)
Assistant Director| |Permanent 221780001AA
Assistant Director| |Permanent 221780001AA
Assistant Director| |Permanent 221780001AA
Assistant Director| |Permanent 221780001AA
Senior Research As:Permanent 221780001AA ) HIGH COURT JUDGE
Assistant| [2319  Permanent 221780001AA
Senior Research As:Permanent 221780001AA
Driver| |2347 Permanent 221780001AA
Superintendent| |2 Permanent 221780001AA
Blue Printer| |2348 Permanent 221780001AA
Blue Printer| |2349 Permanent 221780001AA

Einld Aceictantl 1937 Rarmanant. sn1700n01 A4

Employee Category &

000~ O @

Divisional Accountants

10

Sensitivity: Internal & Restricted



Instructions/ Key notes
For
IFHRMS Post Mapping

Home  Oracle  Inset  Pagelayout  Formulas  Data View @ Tellme what you want to do Ravi Kannamani (INDIA - BAS) &} Share

L[—‘ g & Protect and Share Warkbook

I Show All Comments 7 Allow Users to Edit Ranges

Spelling Thesaurus | Translate  New = Protect Protect  Share
Comment 25 Shaw Ink Sheet Workbook Workhook [ Track Changes -

Proofing Language Comments Changes

‘ L5 e & 01-03-2019

Q) sensitivity: M Internal and Restricted /'
3 M

2

3 |Post Name Post Type HOA G0 Num and Date Employee Number EMP Category  Present Post Joining | Messages
4 | Ten “Ten “Ten “Tent List-Text “List-Ten “Dae
5 |Senior Research Ast Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017 03010559197 TH GOVT SERVENT 01-Mar-15]
6 |Deputy Drector| |2Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

7 |Joint Director| |290 Temporary 221780001AG G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018

8 |Joint Director| |290 Temporary 221780001AG G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018

9 | Assistant Accounts Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

10 |Assistant| [2404  Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

11 |Steno Typist| |241 Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

12 |Supervisor| [2289 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

13 |Draughtsman|Grade Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

14 |Draughtsman| Grade Temporary 221780001AG GO MS NO.2 HEUD2(2)DEPARTMENT 04-JAN-2017

15 |Assistant Director| |Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

16 |Assistant Director| |Permanent 221780001AA GO NO.148 RDALA DEPARTMENT 24-JAN-1974

17 | Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

18 | Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

19 |Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

20 |Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

21 |Senior Research AstPermanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

22 |Assistant| [2319  Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

23 |Senior Research AssPermanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

24 |Driver| 2347 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

25 |Superintendent| |2 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

26 |Blue Printer| |2348 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

27 |Blue Printer| [2349 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

28 |Sinld Acricinntl 1792 Dacmn, 2n17ennntan 0N 149 BNRLA NENARTMENT 24 1AL 1074

WebADI

4. Uploading Mapped Posts

Step Action

14. Gz emaulmeor elleUTmIgG 6T LIFH6| QFU1g 66T Upload icon -85 click
Q&FUWIWe]LD

Pagelayout  Formulas  Data  Review  View  Q Tell mewhat you want to do.. Ravi Kannamani (INDIA - BAS) £ Share

Y ®@® w©

List of Show Upload Download Switch Monitar
Values Filters Responsibility
Data And Graphs Editing Upload And Download Roles Request | Setting

Upload
‘IS - £ | Gony PO

[# bneradd5B14
o Sensitivity: Il Internal and Restricted # Tell me more

H M

|Pnst Name Post Type HOA GO Num and Date |Employee Number EMP Category  Present Post Joining | Messages
Ten “Tent “Tem Ten *List- Tet *List- Ten “Date
Senior Research Ass Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017 3010550197 TN GOVT SERVENT 01-Mar-19
Deputy Director| |2 Permanent 221780001AA GO NO.148 RDRLA DEPARTMENT 24-JAN-1974

Joint Director| [290 Temporary 221780001AG G.0.M5.H0.32 HRUD UD2(2) DEPARTMENT 09-MAR-2018

Joint Drector| [290 Temporary 221780001AG G.0.MS.N0.32 HRUD UD2(2) DEPARTMENT 09-MAR-2018

Assistant Accounts Temporary 221780001AG GO MS NO.2 HRUD2({2)DEPARTMENT 04-JAN-2017

Assistant| [2404  Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

Steno Typist| |241: Temporary 221780001AG GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

Supervisor| |2289 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

Draughtsman |Grade Temporary 221780001AG GO M5 NO.2 H&UDZ(2)DEPARTMENT 04-JAN-2017

Draughtsman| Grade Temporary 221780001A6 GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

Assistant Director| |Permanent 221780001AA GO NO.148 RDE&LA DEPARTMENT 24-JAN-1974

Assistant Director| | Permanent 221780001AA GO NO.148 RDRLA DEPARTMENT 24-JAN-1974

Assistant Director| | Permanent 22178000144 GO NO.148 RDALA DEPARTMENT 24-JAN-1974

Assistant Director| |Permanent 221780001AA GO NO.148 RDE&LA DEPARTMENT 24-JAN-1974

Assistant Director| | Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

Assistant Director| |Permanent 221780001AA GO NO.148 RDRLA DEPARTMENT 24-JAN-1974

Senior Research Ast Permanent 221780001AA GO NO.148 RDBLA DEPARTMENT 24-JAN-1974

Assistant| [2319  Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

Senior Research Ast Permanent 221780001AA GO NO.148 RDRLA DEPARTMENT 24-JAN-1974

Driver| [2347 Permanent 22178000144 GO NO.148 RDALA DEPARTMENT 24-JAN-1974

Superintendent| |2 Permanent 221780001AA GO NO.148 RDE&LA DEPARTMENT 24-JAN-1974

Blue Printer| |2348 Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

Blue Printer| |2349 Permanent 22178000144 GO NO.148 RDALA DEPARTMENT 24-JAN-1974

|Cinld Accictant] 1920 1700001 A NN 149 DNRLA DERARTMENT 24 14N 1074

11

Sensitivity: Internal & Restricted



Instructions/ Key notes
For
IFHRMS Post Mapping

Step Action

15. (&SI Upload Parameters page -6V flagged Row —emau Click Q& U1
upload button -& select Q&FUIWIa|LD

Oracle Pagelayout  Formulas  Data Tell me what you want to do... Ravi Kannamani (INDIA - BAS) £ Share

() » YTE OO

Show Upload Download Switch Monitor
Filters

Data And Graphs Editing Upload And| Upload Page
13 2 f« | GonumandDi Upload Parameters

) sensitiity: W Internal and Restricted O ARows
Rows to Upload M
Flagged Rows

3 |Post Hame Post Type HOA [v] Validate Before Upload MP Category  Present Post Joining | Messages
4 | Tet " Tewt “Text % fist - Tent “Date

5 | Senior Research As: Temporary 221780001A [ Automatically Submit Import GOVT SERVENT 01-Mar19

6 |Deputy Director| |2 Permanent 221780001A, meert will be sutomatesliy submitied on
7 |Joint Director| 280 Temporary 221780001A Al Rows

8 | Joint Director| |290 Temporary 221780001 Al Commit Rows

9 |Assistant Accounts Temporary 221780001 Al (O Each Row

10 | Assistant| [2404  Temporary 221780001 Al
11 |Steno Typist] |241° Temporary 221780001 Al
12 |Supervisor| 2289 Permanent 221780001A
13 | Draughtsman| Grade Temporary 221780001 A
14 | Draughtsman| Grade Temporary 221780001 A
15 | Assistant Director| | Permanent 221780001A
16 | Assistant Director| | Permanent 221780001A;
17 | Assistant Director| | Permanent 221780001A;
18 | Assistant Director| | Permanent 221780001A;
19  Assistant Director| |Permanent 221780001A;
20  Assistant Director| |Permanent 221780001A;
21 | Senior Research As: Permanent 221780001A,
22 | Assistant 221780001A;

Upload

Insert  Pagelayout  Formulas  Data  Review  View @ Tell mewhat youwantto do... Ravi Kannamani (INDIA - BAS) £ Share

[@) o

Show Upload Download Switch Monitor
Filters

Data And Graphs Editing Upload And| Working ..
12 - f | GonumandDz Upload Parameters

Q) sensitiity: W Internal and Restricted ./~ 5 Al Rowe

F Rows to Upload M
@ Flagged Rows

2

3 |Post Name HOA [ Validate Before Upload MP Category  Present Post Joining | Messages

4 | Tem - “Tent * st
Senior Research As: Temporary 221780001 A¢ [ Automatically Submit Import
Deputy Director| |2 Permanent 221780001A m; be a mitted or
Joint Director| |290 Temporary 221780001A¢
Joint Director| |290 Temporary 221780001A¢ Commit Rows
Assistant Accounts Temporary 221780001A¢ (O Each Row
Assistant| [2404  Temporary 221780001A¢
Steno Typist| |241° Temporary 221780001A¢
Supervisor| [2289 Permanent 221780001A
Draughtsman|Grade Temporary 221780001 A¢
Draughtsman|Grade Temporary 221780001 A¢
Assistant Director| |Permanent 221780001A/
Assistant Director| |Permanent 221780001A
Assistant Director| | Permanent 221780001A
Assistant Director| | Permanent 221780001A
Assistant Director| | Permanent 221780001A
Assistant Director| | Permanent 221780001A
Senior Research As: Permanent 221780001A
Assistant| 2319 Permanent 221780001A

3 Senior Research As:Permanent 221780001AA GO NO.148 RD&LA DEPARTMENT 24-JAN-1874

~Tent “Date
GOVT SERVENT 01-Mar-19

Upload

Step Action

16. Upload Successful @601 L1M& green color 83-&meoT Hlemyullev
@& meoTMILD

12

Sensitivity: Internal & Restricted



Instructions/ Key notes
For
IFHRMS Post Mapping

£ share

Page Layout Formulas Data Q Tell me what you want te do...

® ®

Upload Dewnload

Ravi Kannamani (INDIA - BAS)

Y

Show
Filters
Editing

List of
Values

Switch
Responsibility
Roles

Monitor

Data And Graphs Upload And Download Request | Setting

M Fx GO Num and Date

Q) sensitivity: W Internal and Restricted ./
v M

GO Num and Date

“Ten
GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

GO NO.148 RD&LA DEPARTMENT 24-JAN-1974
G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018
G.0.MS.NO.32 H&UD UD2(2) DEPARTMENT 09-MAR-2018
GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

GO MS NO.2 HR&UD2(2)DEPARTMENT 04-JAN-2017

GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

GO MS NO.2 H&UD2(2)DEPARTMENT 04-JAN-2017

GO MS NO.2 HRUD2(2)DEPARTMENT 04-JAN-2017

GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

GO NO.148 RD&LA DEPARTMENT 24-JAN-1974

HOA lEmployee Number EMP Category  Present Post Joining | Messages

2
3 |Post Name Post Type
“Text “Teut
Senior Research As: Temporary
Deputy Director| |2 Permanent
Joint Director| |290 Temporary
Joint Director| |290 Temporary
Assistant Accounts Temporary
Assistant| |2404  Temporary
Stena Typist| |241° Temporary
Supervisor| [2289 Permanent
Draughtsman |Grade Temporary
Draughtsman | Grade Temporary
Assistant Director| | Permanent
Assistant Director| | Permanent
1Assws':ant Director| |Permanent

“Tent List - Tewt “List-Test Date
221780001AG 3010559197 TN GOVT SERVENT

221780001AA
221780001AG
221780001AG
221780001AG
221780001AG
221780001AG
221780001AA
221780001AG
221780001AG
221780001AA
221780001AA
221780001AA

01-Mar-19 &

Action

Post Mapping Details Update —&3 Click Q& Wule)]Lb

Post Mapping Web ADI

Post Mapping Details Upda

DDO Name
* Office Name

* post Change Date  05-Jul-2019

Post Updation

AAQ, DTCP, Chennai DDO Code 43011127

* post Type

Position Employee

Step Action

17.

Office Name -83 Search Box Click Q& WUl @6uevor(hLD

Disciplinary Actions

Employee Profile Transfer and Postings

Post Mapping Web ADI =~ Post Mapping Details Update

Post Updation
DDO Name
* Office Name

* post Change Date

AA0 NTCP Chenna

05-Jul-2018
Position

Sensitivity: Internal &

=

Employee Bills and ...

Leave Process

DDO Code

GTN Pay Service

43011127

1DustType

Employee

Restricted

=

Advances

13



Instructions/ Key notes
For
IFHRMS Post Mapping

Step Action
18.

D _[B1&6T DDO -&& LD 2 6iTel offices G&MedTMILD Office Name - Click
Q&FWIWGeuetoT(h LD

@ Search and Select List of Values - Geegle Chrome — [m]
@ https://ebsprd.karuvoclam.tn.gow.in/OA_HTML/cabo/jsps/ajsp?_t=fredRC&enc=UTF-8&_minWidth=7508_mr

Search and Select: Office Name Cancel | Select | fHRMS SR DI

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By Name v Go

Results

Quick Select Name Organizationld Attribute1 |

THE DIRECTORATE OF TOWN AND COUNTRY PLANNING, ANNASALAI 613 13274 I

5

E B B ® ® ® @B

Employee Profile Transfer and Postings Disciplinary Actions

Leave Process Employee Bills and ... GTN Pay Service Advances

Post Mapping Web ADI ~ Post Mapping Details Update

Post Updation

DDO Name AAO, DTCP, Chennai
foﬁEE Name THE DIRECTORATE OF T§ @

* Post Change Date  05-Jul-2019 Y

DDO Code 43011127
* Post Type v

Position Employee

Step Action

19. | 2 5MeusHnHG:

Chenguttuvan S @6U[J Post @)6VEVITLO6V 2_GTETITH @)6U6NT 6T[HS post 6V
mapping QF Ul GeueooT(HGLOIT B post -6V map Q&F UG G ITETETEVITLD
TBITEOT @)6U6mIT Junior Assistant (Permanent type) Q4,8 Map Q& UG Gm6oT

Post Type Permanent - Click Q& LUl @e6uevor(HLD

14

Sensitivity: Internal & Restricted



Instructions/ Key notes
For
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B ® B ® ® @& [

Employee Profile Transfer and Postings Disciplinary Actions Leave Process Employee Bills and ... GTN Pay Service Advances

Post Mapping Web AD| | Post Mapping Details Update

Post Updation

DDO Name AAC, DTCP, Chennai
* Office Name  THE DIRECTORATE OF T¢ @

* post Change Date  05-Jul-2019 Y

DDO Code 43011127
* post Type v

Temporary
Position Employee Permanent

Step Action

20. Employees -8 Select Q& LUIG6aU6v0T(HLD.

B B 8B B8 = &

Employee Profile Transfer and Postings Disciplinary Actions Leave Process Employee Bills and ... GTN Pay Service Advances

Post Mapping Web ADI | Post Mapping Details Update

Post Updation

DDO Name AAOQ, DTCP, Chennai
* Office Name THE DIRECTORATE OF T¢ @
* post Change Date | 05-Jul-2019 &

DDO Code 43011127
* postType  Permanent v

Position | ® Employee

Step Action
21.

@ LIGLIME 2B office -60 2_GTET |6M60TSH S Post S@HLD (Map Q& U
UL L&l and Q& UIW Geuenorqulg G&MeormiLn)

15

Sensitivity: Internal & Restricted



Instructions/ Key notes
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Additional

Director| 221780001AA
294808

Architectural

Assistant /

Planning 221780001AA GO NO.148 RDELA DEPARTMENT 24-JAN-T4 Common Approval Group -
Assistant]

1106412

Assistant

Director| 221780001AA
12278

Assistant

Director| 221780001AA
12278

Aszistant

Director| 221780001AA
12280

Assistant

Director| 221780001AA
12281

Assistant A A 5
Director| 221780001AA i)?:th 143 RD&LA DEPARTMENT 24-JAN-
12232

Assistant

Director| 221780001AA
12283

Assistant

Director| 221780001AA
12284

Assistant

Director| 221780001AA
22285

G.0.M8.NO.274,H&UD(UD2(1))DEPARTEMENT

. 26-0CT-2006 Common Approval Group -

ig:ic 148 RDELA DEPARTMENT 24-JAN- Common Approval Group -

@

@

GO NO 148 RD&LA DEPARTMENT 24-JAN-
1974

Nov- 26020054144 TN GOVT SERVENT CGommeon Approval Group -
2018

%Q’IJC 143 RD&LA DEPARTMENT 24-JAN- Common Approval Group -

@

Common Approval Group -

@

GO NO.148 RD&LA DEPARTMENT 24-JAN-
1974

Common Approval Group -

@

igi‘ic 148 RDELA DEPARTMENT 24-JAN- Comman Approval Group -

@

Common Approval Group -

@

GO NO 148 RD&LA DEPARTMENT 24-JAN-
1974

GO NO.148 RD&LA DEPARTMENT 24-JAN-
1974

@

08-
Dec- 26020012929 TN GOVT SERVENT Common Approval Group -
2018

Step Action

22. 6TIH& Post & & GBI T&H employee number Mapping Q& WIWITLOGV 2_6TeTGSHIT
3B post Q& 6VEVITLD Map Q& Ul GeuedT(hLD [HT6oT
6T(H & S1861 & MT600T L&l Junior Assistant Post.

@bS e ulev Junior assistant post @& MTETMEN6V6DI6V 3|5 60TIT6V next click
Q& U Junior assistant post & @ GBI MT&H 2_6IT6T Update icon -&3 Click Q& Ui
QeueooT(h LD

Salary NextSal 1" hnnT Office

4 Pay i
Effective Py peason Review Code Code Name
Date Date

Employee Employee

Post Name HOA GO Number Date TR Category

Approver Group Update Save

Field GO NO.148 RD&LA
Assistant|  221780001AA DEPARTMENT 24-JAN- Commeon Approval Group -
12344 1
Field GO NO.148 RD&LA .
Assistant|  221780001AA DEPARTMENT 24-JAN- 26020015783 TN GOVT SERVENT Common Approval Group -
12245 1974

GO.NO.148 RDELA

IJzDsJ‘:gEgem” 22178000144 DEPARTMENT 24-JAN- Common Approval Group -
g 1

Junior GO NO.148 RD&LA ~

Assistant] 221780001AA DEPARTMENT 24-JAN- 26020064224 TN GOVT SERVENT Common Approval Group -

2372 1974

Junior GO NO.148 RDBLA _

Assistant| 221780001AA DEPARTMENT 24-JAN- 26020008529 TN GOVT SERVENT Common Approval Group -
197

@

@

@

@

fan}

Junior GO NO.148 RDLA
Assistani  221780001AA DEPARTMENT 24-JAN- Common Approval Group -
12374 1974

Junior GUNU.T48 RUSLA .

Assistant|  221780001AA DEPARTMENT 24-JAN- 26020006247 TN GOVT SERVENT Common Approval Group -
12375 1974

Junior GO NO.148 RDELA .

Assistani  221780001AA DEPARTMENT 24-JAN- 26020005965 TN GOVT SERVENT Common Approval Group -
12376 1974

Junior GO NO.148 RDELA

ASSIStant  221780001AA DEPARTMENT 24-JAN- Common Approval Group -
[2377 1

Junior GO NO.148 RDELA

Assistani  221780001AA DEPARTMENT 24-JAN- Common Approval Group - SR-613 &
12378 1

@

@

@

@

4 Previous 10 31-400f 110 v Next10 b

Step Action

23. Update Button -83 Click Q& WUl LD

16

Sensitivity: Internal & Restricted



Instructions/ Key notes
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e Date  Number Category D™ ™7 Reason prrtt Code Code Name —rrwrr o
Field GO NO 148 RD&LA

Assistant| 221720001AA DEPARTMENT 24-JAN- Common Approval Group - SR - 613
12344 197,

Field GO NO.148 RD&LA
Assistant| 221780001AA DEPARTMENT 24-JAN-
12345 197.

@

g"g“' 26020015783 TN GOVT SERVENT Common Approval Group - SR - 613

@

GO NO 148 RD&LA

Joint Directorl 22178000144 DEPARTMENT 24-JAN- Commaon Approval Group - SR - 613
- 197

@

Junior GO NO.148 RD&LA
Assistant| 221780001A4 DEPARTMENT 24-JAN-
12372 197.

01-Oct

2015 26020084224 TN GOVT SERVENT Common Approval Group - SR - 613

@

Junior GO NO 148 RD&LA 01-0ct
Assistant| 221780001AA DEPARTMENT 24-JAN- op1g 20020008928 TN GOVT SERVENT Common Approval Group - SR - 613
37 1974

2373

@

Junior GO NO.148 RD&LA
Assistant| 221780001A4 DEPARTMENT 24-JAN- Common Approval Group - SR - 613
2374 197.

@

Junior GO NO.143 RDALA
Assistant| 221780001AA DEPARTMENT 24-JAN-
2375 197

Junior GO NO.148 RDALA —

Assistant| 221780001AA DEPARTMENT 24-JAN- 2015 26020005365 TN GOVT SERVENT Common Approval Group - SR - 613
12376 197

1,00k 26020006247 TN GOVT SERVENT Common Approval Group - SR - 613

@

@

Junior GO NO.148 RDE&LA
Assistant| 22178000144 DEPARTMENT 24-JAN- Common Approval Group - SR - 613
2377 197

37

@

Junior GO NO.148 RD&LA
Assistant| 221780001A4 DEPARTMENT 24-JAN- Common Approval Group - SR-613 a
2372 197.

4 Previous 10 31-400f 110 v Next 10 B

Step Action

24. QUGCUMS MBS Post &G CHIFMS field &H6IT Enable Q1,& LD

4 Previous 10 31-400f 110 v Next 10 P

GO Number Salary Effective Next Se
T Start Date Employee Number Employee Category T Pay Pay Reason s

GO NO.142
RDBLA
DEPARTMENT
24-JAN-19T4
GO NO.148
RD&LA
DEPARTMENT
24-JAN-1974
GONG.148
RDBLA
DEPARTMENT
24-JAN-19T4
GO NO.148
RD&LA
DEPARTMENT
24-JAN-1974
GO NO.148
RD&LA
DEPARTMENT
24-JAN-19T4
GO NO.148

HOA

F
Assistant] 22178000144
[2244

Field
Assistant] 22178000144
12345

01-Oct-2018 26020015783 TN GOVT SERVENT

Joint
Director] 221780001AA
294705

Junior
Assistant] 22172000144
12372

01-Oct-2018 26020064224 TN GOVT SERVENT

Junior
Assistant] 22178000144
2373

01-Oct-2018 26020008929 TN GOVT SERVENT

Junior Y
Egslsqtan| 21TB001AA [EReRr e
! 24-JAN-1974

GO NO.148
RDBLA
DEFARTMENT
24-JAN-1974
GO NO 148
RDBLA
DEPARTMENT
EVRNIY

Junior
Assistant] 22178000144
2375

01-Oct-2018 26020006247 TN GOVT SERVENT

Junior
Assistant] 22178000144
12376

01-Oct-2018 26020005965 TN GOVT SERVENT

Step Action

25. Start Date 6T60T LIS [H& post -6V 3|6UIJ Join Q& UIWI LIL_L date (Present Post
Joining Date )

17

Sensitivity: Internal & Restricted



H=
Post
Name

Field

HOA

Instructions/ Key notes
For
IFHRMS Post Mapping

4 Previous 10 31-400f 110 v Next 10 P

Next S¢
Date

GO Number
Date

GO ND.148
RDA&LA

Start Date Employee Number Employee Category Dalary Effective  pqy Pay Reason

Assistant] 221780001AA

12344 DEPARTMENT

Field
Assis
12345

Joint
Director|
1204705

Junior

Assistant] 221780001AA

12372

Junior

Assistant] 221780001AA

12373

Junior

Assistant] 221780001AA

2374

Junior

tani| 221780001AA

24-JAN-1974
GO NO.148

24-JAN-1974

GO.NO.148

221780001AA
24-JAN-1974
GO NO.148

24-JAN-1974
GO NO.148

24-JAN-1974
GO NO.148

24-JAN-1974
GO NO.148

RD&LA
DEPARTMENT

RD&LA
DEPARTMENT
RD&LA
DEPARTMENT

RD&LA
DEPARTMENT

01-Qct-2018

RD&LA
DEPARTMENT

01-Qct-2018

01-Oct-2012

13-Mar-2019

! 22178000144 RDBLA "
Assistani| 22176000144 [2RE0 0 - 01-0ct-2018

2375

-

24-JAN-1974
L GO NO.148

26020015783

26020064224

26020002929

[

26020006247

TN GOVT SERVENT

TN GOVT SERVENT

TN GOVT SERVENT

TN GOVT SERVENT

Step

Action

26.

3I(h &S Employee number -6V search icon -&3 click Q& Ul Geuevor(hLD
QFUISITEL |G office 6V 2_6ITEIT post mapping G & LI G6U6D0TLY UL
3|6M 6018 &I Employees 65T Number LDMMILD Name &6T ey uilev
G&MeoTmILD

217.

B 6V Junior assistant post -6V WITeNT Map Q& U1 Geueoor(hGLOIT iU
select QI &FUIWIQLD [HIT6DT chenguttavan -83 select G & UG G medT

earch and Select:

earch

Results

Search By EmployeeNumber ¥

Quick Select

EmployeeNumber
26020281913

Go

To find your item, select a fiiter item in the pulldown list and enter a value in the text field, then select the "Go” butten

FullName

Swarnam P

Cancel  Select

Rows 110 19
Organizationld
613

26020502538

Chenguttuvan S

613

26020011957

26020008770

26020246510

26021004845

26021005114

26021004938

26021005488

26021005404

Mohamadalijinna S
Natesh K-S
Sivakumar P
Sabarinathan K
Murugavel Nachiyar P

Revathi M

Gopi K

Kanimozhi D

613

613

613

613

613

613

613

613

Step

Action

28.

IO 5 G 26uUifl6dT employee Category search 8385 M60T-83 use QF WIS select

Q&FUIW Geuevor(h LD LDMHMILD 3{6UTfl6dT Present Pay LDMHMILD {8 M85 T60T
effective date & Pay Reason select GQ1& LI Geuevor(hLD

29. Post Mapping &Pay Details Update Q& UI6U&HME @ TO Code LDMMILD DDO Code
LDMMILD office Name Q& MT(H& S Gauevoriq Ul jeUT WL 6LE6V 3|55 60T
QQUFWILD TLIGLIMSI 6T60TMITEL 6% employee -83 Gaumi office LDMMILD
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Instructions/ Key notes
For
IFHRMS Post Mapping

Approval group &@& Tag Q&FUIG Q&MeTaISMEG LIWeTLH SS

Q& MET6MEVITLD

Note: Post mapping Q& WeaugsM& G TO Code & DDO Code &Office Name
Select Q&UIW CauevoriqUIGHemauullevemey

4 Previous 10 31-400f 110 v Next 10 B

Salary Effective
Date

Next Sal Review

Employee Number Employee Category o

Pay Pay Reason To Code DDO Co

26020015783 TN GOVT SERVENT

256020064224 TN GOWT SERVENT

25020008829 TN GOVT SERVENT

26020502538 TN GOVT SERVENT 01-Mar-2019 20600 Annual Increment 01-Jan-2020

26020008247 TN GOVT SERVENT

26020005965 TN GOVT SERVENT

Step Action

30. TS SILD Select AF IS LNm@& i lumis s el (b Save &3 & T 60T
click Q&FWIWe]LD

3L 35607 LM & Post Updated Successfully Confirmation Message
Flemnguillev G5 meTmILD

Post Mapping Web ADI | Post Mapping Details Update

, Confirmation

Post updated Successfully

Post Updation

4. Verification of mapped post

Step Action

32. Post Mapping FfllLMe Q& UIS56L 60T 3|H& employee FIflILIMG S6UHEGS
gmm Post —-@)6L map QLG 2_6TETTIIT 6T60TLIGHem6T 2 MIF) Li(H S
Q& TeTema)LD.

33. End of Procedure.
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