
1ST STEP : Open PICME Application in that Click ECS  

 

In ECS Select the ECS Annexure and Download the File  

 

 

ECS Data Report Shown as Per Below Screen Shot. Copy All the Data and Paste in Excel Sheet. 



Change the MICR Code into IFSC Code. Because IFHRMS Application IFSC Code is mandate. 

 

Login IFHRMS Click Finance Icon. 

 



Click DDO Master in that Click Bulk Beneficiary Upload Webadi. 

 

Click Call Webadi Option. 

 

Select  the Excel Version which installed in your System.  

 



Webadi File opened in below Format 

 

Select  Office Name, Beneficiery Type (Please Dont Type if *List *Text option available) 

 

 

 



Select Type of Payment  

 

Copy the Beneficiary Name, Bank Account No and IFSC Code from the PICME Application and Paste 

the Webadi columns. Beneficiery Status is Active.. 

 

 

 



Click Oracle icon and Upload the File. 

 

In Upload Parameters Select Flagged Rows , then Upload the file. 

 

Uploaded the File Sucessfully. 

 



IN Finance Module open Bills in that Open Bills Report. Click the Action Button Generate the GTN 
Beneficiery Details Report. 

 

Select the DDO Code and Beneficiary Type and Click Continue icon.. 

 

Click Submit icon..Beneficiary Details Report is Downloaded . This report is mainly used to see the 

Beneficiary Code. 

 



Beneficiery Code Details Report available now.Now Prepare the MLR Bill.  

 

In finance Module Click Bills ,In that Click Create Bills 

 

Select the Bill type as Grants , Expense Type, HOA, Budget Authority and Beneficiery as Others.. 

 



 

 

 

Select Beneficiery Type is others. 

 



Click Continue , Now Bill Line , Beneficiary Details are shown 

 

In Bill lines Create Add line, fill all the Details 

 

Click Beneficiary , In that Click Add Bulk Beneficiary   

 



Select the Excel type, 

 

Select the DDO Beneficiary type as Others, and Beneficiary Type as third party Person.. 

 

 



Fill Beneficiery Code and Amount Details. 

 

then Click Oracle Upload Option. 

 

 



Click Refresh Button, Now all the Beneficiaries are Shown.. 

 

 

After that forward the MLR Bill to Verifier and Approver Level. Approver Will forward the Bills to 

Treasury. 


